
 

 

PCF6 style document and author guidelines full papers 
 

Approved abstracts and papers/outlines will be published at the beginning of the Forum and provided 
to all Forum participants and will form the basis of any further publications. In order for your final 
document to be included, please format your contribution according to these guidelines.  PCF6 
reserves the right to re-format the submissions in any manner deemed suitable at the time of 
publishing it online or on print. 

 

Full papers should not exceed 3000 words. Again, please follow the style and format set out 

below. All papers exceeding this length by more than 10% will be automatically rejected unless prior 
approval has been obtained. 

 

Format for contributions 
Contributions can be in Microsoft Word, Rich Text Format (RTF), equivalent Open Source document 
file format, or HTML format. 

 
Title 
Arial 12-point font, in bold (upper and lower) case and centred. 
 
Categorization in Theme and Sub-theme 
Arial 11-point font, in bold (upper and lower) case and centred. 

 
Authors (Name   Middle Name  Surname) and affiliation(s) 
Subsequent mention of names: we prefer the more respectful use of the title Mr., Ms., Mrs,  

Miss or Dr.on subsequent mentions of names 
Arial 11 point upper and lower case centered and separated by commas.  

e.g. Dr. Vinod Kumar Sharma, National Open University. 
Please also provide an email address in the following style:  vinodK.Sharma@nou.ac.in 

 

Body text 

Arial 10-point font for text in the remainder of your contribution  

Text in paragraphs should be left and right justified, providing vertical columns on both sides. 

 
First level headings 
BOLD UPPER CASE 

 
Second level headings 
Bold (Upper and Lower) case 

 
Please do not use footnotes - relevant information should be included within the text. 

Text should be with a line spacing of 1.00 pts. 

No underlining should be used except where email addresses or URL links are included. 
 

Italics should only be used within the style for references outlined below. 
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All illustrations, figures and tables should be placed within the text at the appropriate points, rather 
than at the end. 

 
  Abbreviations/acronyms: Spell out on first use and put the acronym in parentheses 

 

Phone Numbers: +91 11 23 564 600; +91 33 27 777 560 

 
Referencing Style 

Contributions must be written in the Harvard editorial style, brief details of which are included below. 

Where references are listed, they should relate only to material cited within the contribution and be 
listed in alphabetical order, including the author's name, complete title of the cited work, title of the 
source, volume, issue, year of publication, and pages cited. See the following examples: 

 
Bourassa, S 1999, ‘Effects of child care on young children’, Proceedings of the third annual meeting of 

the International  Society for Child Psychology, International Society for Child Psychology, Atlanta, 

Georgia, pp. 44-6.    

A detailed description of this referencing style can be found at the following web link: 

http://www.library.uq.edu.au/training/citation/harvard_6.pdf 
 

 
Checklist (All items required) 
Contributions must not have been previously published and must not have been submitted elsewhere.  

Contributions must be in Microsoft Word, Rich Text Format (RTF), or equivalent Open Source   

document file format, or HTML format 

 
All URL addresses are active and clickable (e.g., http://www.cochin.org/) in the text or reference list. 

The text is line spacing of 1.00 and does not employ underlining or italics (apart from references) 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
To contact the PCF6 conference team: 

 
Email: pcf6@pcf6.net 

Web: www.pcf6.net 

Telephone:   

+91 11 29-532-294 

Fax:        

+91 11 29-535-063 

PCF6, Room Number 20 

Block 14 

Indira Gandhi National Open University 

Maidan Garhi, New Delhi-110068 

India
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