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             RECOGNITION

IGNOU is a CENTRAL UNIVERSITY established by an Act of Parliament in 1985 (Act No. 50 of 1985). IGNOU Degrees/Diplomas/Certificates are recognized by all the member institutions of the Association of Indian Universities (AIU) and are at par with Degrees/Diplomas/Certificates of all Indian Universities/Deemed Universities/Institutions vide UGC Circular No. F. 1-52/2000 (CPP-II), dated 5 May, 2004 AIU Circular NO. EV/B(449)/94/176915-177115 dated January 14, 1994. AICTE Circular No. AICTE/Academic/Nov. – Dec./2005 dated May 13, 2005.   
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Further information on the Indira Gandhi National Open University Programmes may be obtained from the University’s office at Maidan Garhi, New Delhi-110068 or its website http://www.ignou.ac.in
CONTENTS
Page No. 
1. THE UNIVERSITY








5

1.1 Introduction 








5 

1.2 Prominent Features







5 

1.3 Important Achievements 






5
1.4 The School of Studies 







6
1.5 Academic Programmes  







6
1.6 Course Preparation  







7
1.7 Credit System   







7
1.8 Support Services 







7
1.9 Programme Delivery  







 7
1.10 Evaluation System







7
2. ABOUT THE PROGRAMME 







9 

2.1 Objectives  








9

2.2 Programme Code 







9
2.3 Programme Structure 






9
2.4 Syllabi of the CJD Programme  






10
2.5 Programme credit 







11   
2.6 Eligibility 








11
2.7 Mode of Selection 







12
2.8 Medium of Instruction 






12
2.9 Duration of Programme






12
2.10 Programme Fee 







12
2.11 Student Intake 







12
3. UNIVERSITY RULES







12
3.1 Educational Qualification Awarded by Private Institutions 



12
3.2 Incomplete and Late Applications





12
3.3 Validity of Admission







12
3.4 Reservation







12
3.5 Scholarships and Reimbursement of Fee 





13
3.6 Refund of Fee 







13
3.7 Official Transcripts







13

3.8 Disputes on Admission & other University matters




13
3.9 Recognition







13
3.10 Simultaneous Registration






13

4. PREVENTION OF MALPRACTICE/NOTICE FOR GENERAL PUBLIC 


14
5. PRE-ADMISSION ENQUIRY ON ACADEMIC PROGRAMME 



14
6. LIST OF REGIONAL CENTRES  






15

7. PROGRAMME STUDY CENTRES (PSC)  




                  15
8. INSTRUCTION FOR FILLING UP APPLICATION FORM ADMISSION 


16
9. APPLICATION FORM 







19
1. THE UNIVERSITY 

1.1 Introduction

The Indira Gandhi National Open University (IGNOU) was established by an Act of Parliament in 1985 to achieve the following objectives:

· democratizing higher education by taking it to the doorsteps of the learners;

· providing access to high quality education to all those who seek it irrespective of age, region, religion and gender;

· offering need-based academic programmes by giving professional and vocational orientation to the courses;

· promoting and developing distance education in India;

· setting and maintaining standards in distance education in the country as an apex body.

1.2 Prominent Features

IGNOU has certain unique features such as:

· International jurisdiction

· Flexible admission rules

· Individualised study: flexibility in terms of age, place, pace and duration of study

· Use of latest information and communication technologies

· Nationwide student support services network

· Cost-effective programmes

· Modular approach to programmes

· Resource sharing, collaboration and networking with conventional universities, open universities and other institutions/organisations

· Socially and academically relevant programmes based on students need analysis

· Convergence of open and conventional education systems

1.3 Important Achievements

· Emergence of IGNOU as the largest Open University in the World.

· Recognition as Centre of Excellence in Distance Education by the Commonwealth of Learning (1993).  

· Taking IGNOU programmes to African and West Asian countries including Maldives, Mauritius, Nepal and Seychelles in all to 35 countries.

· Award of Excellence for Distance Education Materials by Commonwealth of Learning (1999).

· Launch of a series of 24 hour Educational Channel ‘Gyan Darshan’. IGNOU is the nodal agency for these channels and regular transmissions are done from the studio at EMPC, IGNOU.

· Launch of 'Edusat' videoconferencing channel (2 way video, 2 way audio).

· Launch of Gyan Vani and other dedicated educational FM channels.

1.4 The Schools of Studies

With a view to develop interdisciplinary studies, the University operates through its Schools of Studies. Each School is headed by a Director who arranges to plan, supervise, develop and organize its academic programmes and courses in coordination with the School staff and different academic, administrative and service wings of the University. The emphasis is on providing a wide choice of courses at different levels. The following Schools of Studies currently are in operation:

· School of Humanities (SOH)

· School of Social Sciences (SOSS)

· School of Sciences (SOS)

· School of Education (SOE)

· School of Continuing Education (SOCE)

· School of Engineering & Technology (SOET)

· School of Management Studies (SOMS)

· School of Health Sciences (SOHS)

· School of Computer & Information Sciences (SOCIS)

· School of Agriculture (SOA)

· School of Law (SOL)

· School of Journalism and New Media Studies (SOJNMS)

· School of Gender and Development Studies (SGDS)

· School of Tourism Hospitality Service Sectoral Management (SOTHSSM)

· School of Interdisciplinary and Trans-disciplinary Studies (SITS)

· School of Social Work (SOSW)

· School of Vocational Education and Training (SOVET)

· School of Extension and Development Studies (SOEDS)

· School of Foreign Languages (SOFL)

· School of Translation Studies and Training (SOTST)

· School of Performing & Visual Arts (SOPVA)

1.5 Academic Programmes

The University offers both short-term and long-term programmes leading to Certificates, Diplomas and Degrees, which are conventional as well as innovative. Most of these programmes have been developed after an initial survey of the demand for such Programmes. They are launched with a view to fulfill the learner’s needs for:

· Certification,

· Improvement of skills,

· Acquisition of professional qualifications,

· Continuing education and professional development at work place,

· Self-enrichment,

· Empowerment
1.6 Course Preparation

Learning material is specially prepared by teams of experts drawn from different Universities and specialized institutions in the area spread throughout the country as well as in-house faculty. These materials are scrutinised by the content experts, supervised by the instructors/unit designers and edited by the language experts at IGNOU before they are finally sent for printing. Similarly, audio and video cassettes are produced in, in-house faculty and producers. The material is previewed and consultation with the experts in the field reviewed by the faculty as well as outside experts and edited/modified, wherever necessary, before they are finally 

1.7 Credit System 
The University follows the credit system for the CJD Programme. Each credit amounts to 30 hours of study comprising all learning activities. Thus, a four credit course includes 120 study hours This helps the learner to know the academic effort one has to put in to successfully complete a course. Completion of an academic programme (Degree, Diploma, Certificate etc.) requires successful completion of both the assignments and the term-end examination of each course in a programme. To successfully complete CJD Programme, the student will have to earn 16 credits over a period of 6 months to 2 years by passing all the prescribed courses.  
1.8 Support Services 
In order to provide individualised support to its learners, the University has a large number of Study Centres, spread throughout the country. These Study Centres are co-ordinated by Regional Centres and Recognised Regional Centres. At the Study Centres, the learners interact with the Academic Counsellors (Teachers) and other learners, refer to books in the Library, watch/listen to video/audio programme and interact with the Coordinator on administrative and academic matters. The list of Regional and Study Centres is given in Annexure I and II respectively. Support services are also provided through Work Centres, Programme Study Centres, Skill Development Centres and Special Study Centres.  
1.9 Programme Delivery 

The methodology of instruction in this University is different from that of the conventional Universities. The open university system is more learner-oriented and the learner is an active participant in the pedagogical (teaching and learning) process. Most of the instructions are imparted through distance education methodology and face-to-face mode as per the requirement. 

The University follows a multimedia approach for instruction, which comprises: 

a) Self Instructional Written Material: The printed study material (written in self-instructional style) of the programmes is supplied to the learners. 

b) Counselling Sessions: Normally counseling sessions are held as per schedule drawn by the Study Centres. These are mostly held during the non-working hours of the host institutions where the study centres are located. 

1.10 Evaluation System 
The system of evaluation in IGNOU is also different from that of conventional universities. IGNOU has a multi-tier system of evaluation. 
i. Continuous evaluation mainly through assignments which are tutor-marked, (30% weightage) 
ii. The term-end examinations (weightage 70%) 

The evaluation of learners depends upon various instructional activities undertaken by them. A learner has to write assignment (home assignment) responses compulsorily before taking term-end examination from time to complete an academic programme. A learner has to submit assignment responses to the Coordinator of the Study Centre concerned to which s/he is attached. A learner should always keep duplicate copies of assignment responses that may be required to be produced at Student Evaluation Division on demand. Term-end examination is conducted at various examination centers spread all over the country and abroad in June and December every year. Term-end examination (TEE) has 70% weightage and assignment has 30% weightage. 
IGNOU uses the following system of “Grading” for evaluating learners’s achievement 

	Letter Grade
	Qualitative Value
	Point Grade
	Equivalent percentage range of numerical marks

	A
	Excellent
	5
	75% and above

	B
	Very good
	4
	60% but less than 75%

	C
	Good
	3
	50% but less than 60%

	D
	Satisfactory
	2
	40% but less than 50%

	E
	Unsatisfactory
	1
	Less than 40%


Normally the system of numerical marking is followed, and the marks secured in assignments, TEEs, etc, are later converted into grades as per the five-point grading scale given above. However, if required by the learner, the university provides numerical marks and division: I Division (60% and above), II Division (50% - less than 60%), Pass (40% -less than 50%)  

Term-end Examination and payment of Examination Fee 

The University conducts Term-end Examination twice a year in the months of June and December. Students will be permitted to appear in term-end examination subject to the conditions that registration for the courses, in which they wish to appear is valid, minimum time to pursue these courses is completed and they have also submitted the required number of assignment (s), in those courses by the due date. 

Students can also submit On-line examination form as per guidelines through IGNOU website at www.ignou.ac.in 

Examination fee @ Rs. 50/- per course is required to be paid either through online payment gateway, case deposit on designated banks and also through demand drafts. 

Date for submission of Exam Forms only at concerned Regional centres  
· Date of Submission of Examination Forms
	JUNE, TEE 
	DECEMBER, TEE 
	LATE FEE 
	WHERE TO SUBMIT THE FORM 

	1st March to 31st March 
	1st Sept to 30th Sept 
	NIL 
	IGNOU, Maidan Garhi, New Delhi-110068 or at the concerned Regional Centre 

	1st April to 20th April 
	1st Oct to 20th Oct 
	Rs.100/- 
	

	21st April to 15th May 

	21st Oct to 15th Nov 
	Rs.500/- 
	For outside Delhi students (Concerned Regional Centre) 
For Delhi students (IGNOU, Maidan Garhi, New Delhi-110068 or concerned Regional Centre) 

	16th May to 28th May 
	16th Nov to 26th Nov 
	Rs. 1000/- 
	For outside Delhi students 
(IGNOU, Maidan Garhi, New Delhi – 110068 or concerned Regional Centre) 


2 ABOUT THE CJD PROGRAMME 

The School of Vocational Education and Training was established in 2007. It aims at providing quality education and training in various aspects of vocational education and training by offering programmes leading to the award of Certificate, Diploma, Post Graduate Diploma and Post Graduate Degree in relevant subjects. 

The Certificate in Jewellery Designing Programme will be offered in Distance mode. The contact classes will be held at Programme Study Centres.  
2.1 Programme Objectives

The basic objective of this programme is to improve carrier opportunities of 10+2 pass out or Bachelors Preparatory Programme (BPP) from IGNOU and to prepare skilled manpower in designing jewellery with proper certification. This programme will help in improving the knowledge and skills of the students who are looking their carrier in the Jewellery industries and also those who are already doing similar type of assignments.
2.2 Programme Code  :CJD
2.3 Programme Structure
The programme consist of 4 courses. The basic structure of the programme is as follows:
	Sl. No.
	Course Title
	Course Code
	Nature of Course
	Credits

	1.
	Fundamental Theory of Jewellery Design and Context
	BFDI-061
	Integrated (Theory and Practical)
	4



	2.
	Jewellery Sketching and Retailing 
	BFDI -062
	Integrated (Theory and Practical)
	4



	3.
	Jewellery Design and Practice
	BFDI -063
	Integrated (Theory and Practical)
	4



	4.
	Jewellery Design Marketing
	BFDI -064
	Integrated (Theory and Practical)
	4




A learner has to earn 16 credits to complete the Programme. The duration of the programme is 6 months. 

2.4
Syllabi for CJD Programme
Course-1
Fundamental Theory of Jewellery Design and Context (BFDI-061)



This course comprises of seven units:

Syllabus

               
            

Unit -1
Meaning of Art, Craft & Design Movements 

Unit -2
Significance of Art, Craft & Design movements on Jewellery


Unit -3 
Impact of Art, Craft & Design movements on Jewellery


Unit -4  
Evolution of Jewellery


Unit -5
Jewellery Trends and Future Directions

Unit -6 
Evolution of Materials in Jewellery Industry

Unit -7 
Evolution of Techniques and Technology in Jewellery Industry

Course-2
Jewellery Sketching and Rendering (BFDI-062)


This course comprises of six units:

Syllabus

Unit-1
Materials for Drawing


Unit-2
Freehand Drawing Techniques 

Unit –3
Orthographic Representation


Unit – 4
Perspective Drawing


Unit– 5
Shading


Unit – 6
Volume Additions


Course-3

Jewellery Design and Practice (BFDI-063)


This course comprises of nine units:

Syllabus

Unit-I
Elements and Principles of Design
Unit-2
Inspiration based Jewellery Design


Unit-3
Application of Inspiration into Jewellery Product


Unit-4
Selecting the Jewellery Forms / Styles
 

Unit-5
Making Style Variations


Unit-6
Jewellery Design Detailing


Unit-7
Presentation Materials


Unit-8
Presentation Format and Methods
Unit-9
Documentation and Compilation 
Course-4

Jewellery Design and Practice (BFDI-064)

This course comprises of nine units:

Syllabus

Unit-1
Domestic Jewellery Market


Unit-2
Export Jewellery Market


Unit-3
Design Driven Market 

Unit-4
Quality Standards and Compliances


Unit-5

Quality Certification and Hallmarking



Unit-6
Intellectual Property Rights (IPR) Issues
               

Unit-7
Family Business Approach/Advantages and Concerns


Unit-8
Organised Selling, Mall Cultural and its Impact on Jewellery Retail

Unit-9
Local Regional and International Brands 

2.6 Programme credit
Every course contains 4 credits and overall programme credits are 16 (This programme is of 16 credits with four courses of four credits each. At IGNOU, one credit is considered to be equivalent to 30 hours of study and other academic activities relevant to the course. It gives you an idea of the inputs required by course of study.)  

2.7 Eligibility 

i) 10+2 pass out 
OR
ii)  Bachelors Preparatory Programme (BPP) from IGNOU
2.8 Mode of selection  

Mode of selection of students will be based on interview to be organised it respective Regional Centres. Maximum 120 students in one academic session have been proposed for the admission at one programme study centre. A batch of 30 students will be ideal.

2.9 
Medium of Instruction

: English 

2.10 
Duration of the Programme

:  6 months

2.11 
Programme Fee



The Programme fee is Rs. 12000/- for the entire programme of six months. The total fee is to paid at the time of admission in the form of Demand Draft drawn in favour of IGNOU, payable at New Delhi.
2.12 Students Intake 
: 120 students will be admitted at every Programme Study Centre. 
3 UNIVERSITY RULES

The University reserves the right to change the rules from time to time. However, latest rules will be applicable to all the students irrespective of the year of registration.
3.1 Educational Qualifications Awarded By Private Institutions

Any educational qualification awarded by the Private Universities established under the provisions of the “Chhattisgarh Niji Kshetra Vishwavidyalaya (Sathapane Aur Viniyaman), Adhiniyam, 2002” are non-existent and cannot be made the basis of admission to higher studies with IGNOU. 

3.2 Incomplete and Late Applications

Incomplete application forms, received after due date or having wrong options of courses or electives or false information, will be summarily rejected without any intimation to the learners. The learners are, therefore, advised to fill the relevant columns carefully and enclose the copies of all the required certificates duly attested by a Gazetted Officer.
3.3 Validity of Admission

Learners offered admission have to join on or before the due dates specified by the University. In case they want to seek admission for the next session, they have to apply afresh and go through the admission process again.

3.4 Reservation 

The University provides reservation of seats for Scheduled Castes, Scheduled Tribes, non-creamy layer of OBC, War Widows, Kashmiri Migrants and Physically Handicapped learners, as per the Government of India rules, for admission to its various programmes.

3.5 Scholarships and Reimbursement of Fee 

The learners belonging to reserved Categories, viz. Scheduled Castes, Scheduled Tribes and Physically Handicapped have to pay the full fee at the time of admission to the University along with other general category candidates. 

SC/ST learners have to collect and subsequently submit their scholarship forms to the respective State’s Directorate of Social Welfare or Office of the Social Welfare Officer, through the Director, School of Vocational Education and Training, IGNOU for reimbursement of programme fee.

Similarly, Physically Handicapped learners admitted to IGNOU Programmes are eligible for Government of India scholarships. They are advised to collect scholarship forms from the respective State Government Directorate of Social Welfare or Office of the Social Welfare Officer and submit the filled-in forms to them through the Director, School of Vocational Education and Training, IGNOU.
Scholarship scheme of National Centre for Promotion of Employment of Disabled People (NCPEDP) for Post Graduate level programmes is applicable to the students of this University also. Such students are advised to apply to awarding authority.
3.6 Refund of Fee

Fee once paid will not be refunded under any circumstances. It is also not adjustable against any other programme of this University. However, in cases where University denies admission, the programme fee will be refunded after deduction of registration fee through A/c Payee Cheque only through Director, School of Vocational Education and Training, IGNOU.

3.7 Official Transcripts

The University provides the facility of official transcripts on request made by the learners on plain paper addressed to Registrar (SRE), IGNOU, Maidan Garhi, New Delhi–110 068. A fee of Rs.100/- per transcript payable through DD in favour of IGNOU is charged for this purpose. The students are required to pay Rs.250/- in case of request for sending transcript outside India.

3.8 Disputes on Admission & other University matters

The place of jurisdiction of filing of suit, if necessary, will be only New Delhi/Delhi.

3.9 Recognition

IGNOU Degrees/Diplomas/Certificates are recognized by all member Universities of Association of Indian Universities (AIU) and are at par with Degrees/Diplomas/Certificates of all Indian Universities/Institutions, as per UGC Circular letter no. F.1-52/ 2000(CPP-II) dated 5th May, 2004, AIU Circular No. EV/11(449/94/ 176915-177115 dated January 14, 1994 & AICTE Circular No. AICTE/Academic/MOU-DEC/2005 dated May 13, 2005. (See Annexure-I, II & III)
3.10 Simultaneous Registration
Students who are already enrolled in a programme of one year or longer duration can also simultaneously register themselves for any certificate programme of 6 months duration. However, if there is any clash of dates of counseling or examination schedule of the two programmes taken, University will not be in a position to make adjustment.

4. PREVENTION OF MALPRACTICE / NOTICE FOR GENERAL PUBLIC
Students seeking admission to various academic programmes of Indira Gandhi National Open University are advised to directly contact IGNOU headquarters at New Delhi. Students interacting with intermediaries shall do so at their own risk and cost.

However, in case of any specific complaint regarding fraudulent institutions, fleecing students etc., please contact any of the following members of the Malpractices Prevention Committee:

1. Prof. Kapil Kumar (Tele: 2953 6342)

2. Prof. Anu Aneja, SOGDS (Tele: 2953 6347)

3. Dr. S.B. Arora, SOHS (Tele: 2953 2965)

4. Prof Sunita Malthorta, SOS (Tele: 2953 2167)

5. Registrar (Admn.) (Tele: 2953 2098)

6. Registrar (SED) (Tele:2953 5828)

As per directions of Hon'ble Supreme Court of India ragging is prohibited. If any incident of ragging comes to the notice of the authority the concerned student shall be given liberty to explain and if his/her explanation is not found satisfactory, the authority would expel him/her from the University.

5. PRE-ADMISSION ENQUIRY ON ACADEMIC PROGRAMME

If you have any queries on academic aspects of the programme kindly contact the Programme Coordinator of the School of Vocational Education and Training at following address.


For more details kindly visit our website: http://www.ignou.ac.in
   Annexure-I
8. 
LIST OF REGIONAL CENTRES

	S. No.
	Name of RC’s
	Code
	Address
	Operational Area

	1.
	Hyderabad
	01
	Regional Director

IGNOU Regional Centre

Plot No. 207, Kaveri Hills, Phase-II

Near Mandhapur Police Station

Jubilee Hills (P.O.)

Hyderabad-5000333
	State of Andhra Pradesh

	2.
	Jaipur
	23
	Regional Director

IGNOU Regional Centre

70/79, Sector-7, Patel Marg, Mansarovar, Jaipur-302020 

Rajasthan

0141-2785750/2274292/8785763

0141-2784043

ignou@raj.nic.in  ignou_rj@nic.in
	State of Rajasthan

	3.
	Mumbai
	34
	Regional Director

IGNOU Regional Centre

OM Leva Vikas Niketan

Nanepada Road, Mulund (E)

Mumbai-400081
	State of Mahrashtra





                                                                      Annexure-II
9. 
PROGRAMME STUDY CENTRES

Programme study centers are likely to be allocated in Mumbai, Jaipur and Hyderabad.
	Please note

1. The next pages comprise the instructions, codes and admission application form.

2. Remember that making wrong entries in the application form will lead to rejection.

3. An electronic version of the Prospectus is also available on the internet at: http://www.ignou.ac.in
4. Applicants can submit their application form for admission ‘online’ also round the year. For this, please visit IGNOU Website at: http://www.ignou.ac.in
5. Please send your filled application form by Regd. Post/Speed Post to the       
Programme Coordinator (CJD)
School of Vocational & Training (SOVET) 

Room No. 19, Block-01,

Indira Gandhi National Open University 

Maidan Garhi, New Delhi - 110068
6. Application submitted at any other office of the University will not be entertained.

7. Please retain the photocopy of the filled-in form for future reference.

8. Affix the photograph and enclose the following :

i) Attested Certificates and Mark sheets in support of your educational qualifications.

ii) Attested Category Certificate for SC/ST/PH/OBC/Kashmiri Migrant/War Widow candidates, wherever required.

iii) Attested Age certificate.


APPLICATION FORM: INSTRUCTIONS AND CODES

Please fill up the form and mail or submit in person along with copies of attested certificates to the Programme Coordinator, SOVET IGNOU New Delhi only by the last Date announced through admission advertisement Published in National Dailies and on IGNOU Website http://www.ignou.ac.in to avoid Late Fee. 

GUIDELINES FOR FILLING UP THE APPLICATION FORM 

Some instructions for filling-up of application form are given below: 

1. Programme Code is CJD
2. Leave it blank. University will allot the Enrolment No.
3. (a) and (b) if you are already registered or have done a programme with IGNOU, please write the relevant code in the boxes if A1 then write the Enroll No. & Programme Code.
4. Please follow the rule of Date/Month/Year e.g. 5th June 1976 should be written as
	0
	5
	
	0
	6
	
	1
	9
	7
	6


5-13 write the relevant code in the appropriate Box. For example, if you are male, put (A1) in box against Sl. No.06
14. If your name is VIRENDER KUMAR HASIZA, then write as following in the boxes provided for
	V
	I
	R
	E
	N
	D
	E
	R  
	
	K
	U
	M
	A
	R 
	
	H
	A
	S
	I
	Z
	A


15. Please write your Father's/Husband's/Mother's name. If the name is KEDAR NATH HASIZA, then write it as follows :
	K
	E
	D
	A
	R
	
	N
	A
	T
	H
	
	H
	A
	S
	I
	Z
	A


16. For (a) and (b) write the relevant code in the box. If A1, then fill the column 16 (b).   

17. Write the relevant code in the box. 

18. Furnish the details of scholarship, if any received by you 

19. Note that 

(a) Write the relevant code in the box. For example if you have 10+2 Certificate put A1 in box against Sl. No. 19a (i).

(b) Write your main subjects in short form. 

(c) Fill in the year of passing.

(d) Write division – 01, 02 or 03. If you have simply passed the examination without containing any of three Divisions, write 04. 

(e) Write down aggregate percentage obtained by the you at the highest level of your qualification and round off to the nearest integer (i.e.61.3 should be of 61 and 65.7 should be of 66) while filling in the form. 

(f) Write the name of the University from where you have completed the graduation.

20. CJD Programme fee is Rs. 12000/- make a draft in favour of IGNOU payable at New Delhi and fill the relevant columns. Programme Fee will be collected from the candidates on their selection. 

21. Fill in your address for correspondence where you would like to receive your all correspondence. Do not give post box no. as address. Leave a box blank between each unit of address like house No., street name, P.O., etc. The address given by a student must be in India otherwise the Registration will be invalid. 
22. 23,24,25 write down your landline Telephone No., Mobile No., E-mail Address if any 

CHECKLIST 

Before sending the filled in form to Regional Centres
Please check whether you have: 

(a) Affixed your Photograph. 

(b) Enclosed the following attested certificates, 

i) Certificates in support of your educational qualification (s) 

ii) Experience certificate wherever required. 

iii) Category certificate for SC/ST/PH/OBC (non–creamy layer) Minority candidates. 

iv) Age certificate wherever required. 

v) Student Card duly filled in along with photograph. 

vi) Acknowledgement Card duly affixed with the postage stamp for Rs. 6. 

(c) Attach a Pay Order/Demand Draft in favour of IGNOU payable at New Delhi for Programme Fee and write your name, programme code and application No. on the reverse of the Demand Draft issued by bank .
(d) In case of below poverty line students, documentary proof (photocopy of BPL ration card) is to be attached separately. 

ontrol   No.__________________ 
































































































	
	INDIRA GANDHI NATIONAL OPEN UNIVERSITY

Application Form for Walk-in Admission

[To be submitted to the Programme Coordinator, CJD]
(JANUARY / JULY SESSION)

(Strike out the Session whichever is not applicable)


	  Application Form No.


        Control No.




INSTRUCTIONS

1. Please read the instruction in the Student Handbook and Prospectus before filling up the form.
2. Use BLACK BALL POINT PEN in boxes using English Capital Letters or English numerals.
3. Do not make any stray marks on the sheet.
4. Do not staple, pin, wrinkle scribble, tear or wet this sheet.

5. Write in CAPITAL LETTERS only within the box, without touching the lines as shown in the sample below:
	  1
	  2
	  3
	  4
	 5
	 A
	 B
	 C
	 D
	 E
	 F
	 G
	 H
	 I
	 J
	 K
	 L


	1. Programme  Code


	2. Enrolment No.

 (For office use only)                                                                                                         


	PHOTOGRAPH

Affix your latest passport size photograph

(4 cm x 5 cm)

duly attested

by you.

Signature of Candidate

	3a. Are you already registered with IGNOU            A1 Yes

     (Write the relevant code in the box)                   B2 No

3b. If yes write the Enrol. No. & Program Code in the boxes below:

Enrolment No

                                          Programme Code


	

	4. Date of Birth


	5.  Nationality      A1  Indian

                                B2  Others
	

	6. Sex
   (Write the relevant code in the box)

              A1 Male

              B2 Female


	7. Category          A1-GEN  C3-ST

  (Write the           B2-SC      D4-OBC
    relevant            (In case of OBC Student, Please

    code in               also indicate code either)
    the box)             D4-A or D4-B

(i) Creamy Layer – D4-A

(ii) Non-Creamy Layer D4-B


	8. Territory Code:

(Write the relevant code in the box)

    A1 Urban

    B2  Rural

    C3  Tribal


	9. Marital Status:  (Write the relevant code in the box)

         A1  Married

         B2  Unmarried

	10. Religion
      A1 Hindu          D4 Sikh           G7 Parsi   

      B2  Muslim        E5 Jain            H8 Jews

      C3  Christian      F6 Budhist      I9 Others

	11. Whether Minority
(Write the relevant       

code in the box)       
           A1 Yes 
          B2  No
	12.  Social Status
  (Write the relevant       A1  Ex-service men

    code in the box)         B2  War Widow

                                       C3  Not applicable
	13.Whether Kashmiri Migrant:
     (Write the relevant
       code  in the box)         
       A1 Yes

       B2 No


	14.  Name of the Candidate  (Leave one box empty between First Name, Middle Name and Surname)


	15. Father’s/Husband’s Name/Mother’s  Name (Strike out whichever is not applicable)




	16(a). Whether a person with disability:  (Write the relevant code in the box)
          A1 Yes 

            B2 No
	16(b) If a person with disability (nature of disability):
          (Write the relevant code in the box)

A1 Speech &Hearing Impairment    

B2 Locomotor Impairment              

C3 Visual Impairment
D4 Low Vision

E5 Any other, Please specify

	17. Employment Status:
(Write the relevant code in the box)

 A1  Unemployed

    B2   IGNOU Employee

 C3   Employed

  D4  KVS Employee



	18. Details of Scholarship being received if any:   (b)  Deptt. Offering (Write the relevant code in the box)      (c) Family Income (yearly)

                                                                                   Scholarship

(a)  Annual Scholarship                                                

 Amount                        A1 Govt. Deptt.  
                                                                             B2  Other

	19. Educational Qualifications: (Which makes you eligible for the programme)

	a (i) Qualification 
 10+2

A1 for passed                    

B2 Result awaited 

OR

a (ii) BPP from IGNOU 

A1 for passed                             

B2 Result awaited                              

	(b) Main Subjects 


	(c) Year of 

      Passing 10+2
(  (Last 2 Digits only)

BPP from IGNOU
(Last 2Digits only)
	(d) Division  in 10+2

(
  (01,02,03 or 04) for pass

BPP from IGNOU


(01,02,03 or 04) for pass
	(e) % of marks

   10+2

(Do not use Decimals)

BPP from IGNOU


(Do not use Decimals
	(f)  University / Institute Name
 

	20. Details of Registration Fees:

    
	 Demand Draft No.

  
DD Date

	Bank Name:



	21. Address for Correspondence (Do not give Post Box No. Leave a blank between each unit of address like House No., Street Name, P.O., etc.)

        City                                                                                                     District

        State                                                                                                     Pin Code



	22. Landline Telephone Number (if any) with STD Code                              23.  Fax No. (if any) with STD Code

    STD Code                                Telephone No.                                                    STD Code                   Fax No.



	24. Mobile Number (if any) 



	25.  E-mail address/ID (if any) 






DECLARATION BY APPLICANT

I hereby declare that I have read and understood the conditions of eligibility for the programme for which I seek admission. I fulfill the minimum eligibility criteria and I have provided necessary information in this regard. In the event of any information being found incorrect or misleading, my candidature shall be liable to cancellation by the University at any time and I shall not be entitled to refund of any fee paid by me to the University. Further, I have carefully studied the rules of the University as printed in the Prospectus and I accept them and shall not raise any dispute in future over the same rules. 

	
	

	
	

	
	
	
	

	


Date








                                 Signature of Candidate

CHECKLIST 

Tick the relevant boxes

Affix the photograph and enclose the following attested copies.

· (i) Demand Draft for Programme Fee

· (ii) Certificates in support of your educational qualification(s)

· (iii) Experience Certificate wherever required.

· (iv) Category Certificate for SC/ST/PH/Kashmiri Migrant/War Widow Candidates wherever required

· (v) Age Certificate wherever required

· (vi) Student Card duly filled in along with photograph

· (vii) Acknowledgement Card duly stamped

Experience Certificate

This is to certified that Mr./Ms./Mrs____________________________________ is employed with this
School/Institution/Organisation as ________________________ since__________________________

Place : __________

 Signature : ______________________________________

Date: _____________________
 
Name : __________________________________________

(in Block letters)

Designation :_____________________________________

Name of School/Institution/ 
_________________________________________

Organisation/Office/Hospital
_________________________________________

(Seal/Stamp)


___________________________________________

(Self employed professional may certify on their own behalf,

but they should attach copies of their Registration Certificates.)

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Category Certificate (I)

(i) SC/ST Candidates

This is to certify that Mr./Ms./Mrs. __________________________________________son/daughter/wife

of Shri_________________​​_______________of Village __________________Town ________________ Distt.__________________________State/U.T.______________________belongs to_________________ Caste which is recognised as Scheduled Caste/Scheduled Tribe under the Constitution (Scheduled Caste Part C States) Order 1951 read with the SC/ST list (Modification Order,1956)

Mr./Ms./Mrs . _______________________________________________ and his/her family reside in

Village/Town _________________________ District  _______________________ State U.T.

(Signature of Tehsildar/Commissioner/District Magistrate)

Signature: ______________________________

                           Seal/Samp

Place: ___________________________

Date: ___________________________

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------Category Certificate (II)

(ii) OBC candidates (only non-creamy layer)

This is to certify that Mr./Ms./Mrs. ___________________________________________son/daughter/wife

of Shri ___________________________​​​__of Village ____________________Town________________ Distt.____________________State/U.T._______________________belongs to____________ Caste who are eligible for availing the benefits as per central list of 5 to 13 Cs/OBC as per Resolution No. 12011/68/93-DCC(C) of Ministry of Social Justice & improvement as modified from time to time by that Ministry based on the advice of the National Commission for Backward Classes. (NCBC).

Mr./Ms./Mrs. ____________________________________________________________and his/her family reside in Village/Town____________________District___________________State U.T.____________________

(Signature of Tehsildar/Commissioner/District Magistrate)

Signature: __________________________

                       Seal/Stamp

Place: ___________________________ 
Date: ___________________________

Enrolment No._________________________

Name of the Programme _________________

Name ________________________________

Father’s/Husband’s Name ________________

_____________________________________

Address (in Capital Letters) 

_____________________________________

​​_____________________________________

_____________________________________

​​_____________________________________

Pin Code ____________________________
Full Signature of the Candidate ____________          


--------------------------------------------------------------------------------------

INDIRA GANDHI NATIONAL OPEN UNIVERSITY

ACKNOWLEDGEMENT CARD

Dear Student,

Thank you for joining IGNOU Programme.  We acknowledge the receipt of your application form.  Please mention Enrolment Number and the programme applied for in all your future correspondence with the University.

To be filled in by the Student.

	
Programme/Course Applied for
: …………………………..

DD/Challan No.
: …………………………………..

DD/Challan Date
: ………………………………….

Amount

: …………………………………


DD Drawn on

: …………………………………




	INSTRUCTIONS

1. This card should be produced on demand at the Examination Centre or any other Establishment of IGNOU to use its facilities.

2. The facilities would be available only relating to the course or courses for which the student is actually registered.

3. Duplicate Identity Card will be issued by the Director, SOVET, on payment of Rs. 100/- by way of Demand Draft only in favour of IGNOU payable at New Delhi.

4. Loss of Identity Card is to be reported immediately to the nearest Police Station.

5. Identity Card is to be submitted to the issuing authority after completion of the said programme
	
INDIRA GANDHI NATIONAL OPEN UNIVERSITY

STUDENT CARD

(FOR USE OF IGNOU FACILITIES ONLY)


--------------------------------------------------------------------------------------

Please mention your full postal address at the space allocated

To





_____________________________________





_____________________________________








_____________________________________





CITY: ________________________________





STATE: ______________________________


   
              PIN:  











Electronic Version of the Programme Guide is Available


For  download at:


http://www.ignou.ac.in




















Dr.K.D.Prasad


Mrs. Asha Yadav


(Programme Coordinators) 


School of Vocational Education and Training


(R.No. 19, Block-1)


Indira Gandhi National Open University


Maidan Garhi, New Delhi-110068


Ph: 011-29536982


Email:kdprasad@ignou.ac.in


Email: �HYPERLINK "mailto:ashayadav@ignou.ac.in"�ashayadav@ignou.ac.in� 











PASTE








LATEST PHOTOGRAPH TO BE PASTED WHICH WILL BE


ATTESTED BY UNIVERSITY OFFICE





Attested by


Programme Coordinator_______________


School of Vocational Education & Training 


Indira Gandhi National Open University





For Office Use Only





Your Enrolment Number is











Affix Postage stamp for


Rs 6/-





From





Programme Coordinator 


School of Vocational Education & Training


INDIRA GANDHI NATIONAL OPEN UNIVERSITY, New Delhi-68
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