IGNOU
CPC-RSD
Dear Learner,

QAI Global is keen to recruit young and dynamic candidates to apply for the position of Corporate Travel Desk in their organization.

Company Profile:  

QAI Global is a leading Quality and Consulting organization addressing operational excellence and workforce development solutions across various service industries.

QAI Global Services is the advisory and consulting division of QAI, facilitating Operational Excellence in organizations. They aid in the design and deployment of best practices and process improvement in areas of Process Management, Quality, Innovation, Project Management, IT Service Management to name a few.

QAI Global Institute is the workforce development division of QAI. The Institute focuses on creating robust education services and training products addressing Competency Development, Assessments and Professional Certifications. QAI Global Institute has trained over 140,000 individuals and certified over 40,000 professionals in over 15 countries.
Following Position is to be filled up at the earliest
Position: Corporate Travel Desk Executive 
No. of Vacancies: 02
 Job Description & Key Responsibilities:
· Has the overall responsibility for the management of the travel function including planning, logistics management, travel coordination, arrangement of stay and visas. 

· Coordination with vendors, airlines and travel agent including the travel implants. 

· Responsible for timely and full communication about the travel arrangements to internal customers. 
Eligibility Criteria:  

Graduates- Any Discipline, preferably from Travel and Tourism management or MBA – Any specialization
Experience Required: 0-3 yrs with or without Travel background
Age: Up to 25yrs
Gender Preference: Female Candidates preferred 

Skills/ Knowledge:
· Should possess good written and spoken English with sound computer knowledge
· Pleasant personality
Remuneration: - Rs. 10000/- p.m. onwards (remuneration and compensation may vary depending upon academic achievement, skills and competencies of the candidate)
 Location – The position shall be based at our corporate office in Nehru Place, New Delhi
Office Timings – 9:30am – 5:30pm
Working Days – Monday – Friday, 2 working Saturdays in a month
Selection Process: 
1. Students to send in their resume along with scanned passport size photograph. 
2. Telephonic interview 
3. Shortlisted students shall be called for a face to face interview. 
4. Aptitude Test

5. Final Interview, selection and offer

 
If interested and fulfill the above criteria, Pl send in your Resume to:
 campusplacement@ignou.ac.in 
and 
pragya.rastogi@qaiglobal.com
Kindly mark Corporate Travel Desk for QAI in the subject line.
With Best Wishes
Dr Neeta Kapai
