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WALK - IN - INTERVIEW

Chair for Sustainable Development, Indira Gandhi National Open University, New Delhi immediately requires the services of Junior Consultant on Contractual basis as per details given below:

Number of Positions :  Two

Place of working :  Chair for Sustainable Development, IGNOU, Maidan Garhi, New Delhi 110068.

Qualification :  Graduation in any discipline.  Preference will be given to candidate with working experience in ODL system.

Desirables:  High proficiency in Computer Operations and working experience in Office Management & Procedures

Job Responsibility :   To help course-coordinator in coordinating and running CSD online programmes.  This includes handling of students’ queries, admission online, scrutiny of applications, draft submission, coordinating counseling /online examination, issue of certificates to successful students, reply to emails of the students  and maintain all students’ records batch-wise, assignments, projects,  Term End Examination, other office routine work including noting and drafting etc.

Terms and Conditions :

1.         The post is purely a contractual engagement. The selected candidate will have no right what so ever for absorption/regularization in the University. The tenure of the contract will be initially for six months and extendable further based on his/her performance.

2.         Total Emoluments: Rs. 15,000/- per month (Consolidated).

Interested candidates may walk-in with resume and photograph between 10.00 a.m to 12.00 Noon on 6th May, 2011 at Room No.21, Block-1, Chair for Sustainable Development,  IGNOU, Maidan Garhi, New Delhi-110068.
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