Web Content Submission FORM
Name of the School/Division/Cell/Unit/RC :








Date of Submission:
	Sl.
	Proposed Title and the Content
	File Format i.e. Doc, Jpg, PDF etc.
	Mode of Sending the Content (email or  hard copy)
	Expiry Date to remove from Website and keep into Archives

	
	
	
	
	


Signature of the Sender









     


 Signature  of Director : 
Note:

· Content for uploading/ updating must be signed by  respective Director/ Head of the  School/ Division/ Cell/ Institute. Necessary approval, as it may 
require, must be taken prior to communicating the content to Webmaster

· The authenticity and quality of the content (matter) would be the sole responsibility of the concerned School/ Division/ Cell/ Institute/ RC.

· Sending content in Pen Drive will not be accepted.
· Please send the e-Request to websupport@ignou.ac.in with a copy to  murli@ignou.ac.in and bkhatri@ignou.ac.in 
