IGNOU REGIONAL CENTRE, PANAJI, GOA

Behind Chodankar Hospital, Near P&T Staff Quarter

Alto Porvorim, Goa- 403521.

To,






F.No.IG/RC-Panaji/Furniture/12








Date: 13th June, 2012
Sub: Quotation for the supply of  office Furniture -   Study Centres in Goa  – reg
The Regional Director, IGNOU  Panaji Regional Centre, Goa, invites sealed quotations from dealers/vendors for the supply of office furniture items mentioned below.

	SR.NO
	ITEMS
	Quantity Required
	Technical Specification

	1
	Tabular Chair with Arms 
	03
	Depth: 57.0 cms, width: 58.0 cms Height: 88.0 cms Seat Height: 45.0 cms

	2
	Table (Jr.Executive)
	03
	Depth: 65 cms Width: 130 cms 

Height:74 cms

	3
	Chairs for visitors
	04
	Tubular metal frame powder coated, with cushioned & upholstered seat back with abs back cover with arms.

	4
	Table for office staff
	03
	Depth: 80 cms Width: 140 cms Height: 74 cms

	5
	Table for Reading room
	06
	Length: 6 feet      Width: 3 feet 

	6
	Steel Almirah (small size) with locker, Gauge: 18
	01
	Depth: 41 cms Width: 73 cms 

Height : 125 cms

	7
	Steel Almirah (big size), Gauge: 18
	04
	Depth: 485 mm Width: 915 mm

Height: 1980 mm

	8
	Chairs for Library
	15
	Tubular metal frame powder coated, with cushioned & upholstered seat back with abs back cover. (without arms)


· The sealed quotation should be submitted to the address mentioned above on or before  11.00 am  on 29th June, 2012
· The quotation envelops should be subscribe with the QUOTATION FOR SUPPLY OF   FURNITURE.  Regional Director, IGNOU Panaji Regional Centre,Behind Chodankar Hospital, Near P&T Staff Quarter Alto Porvorim, Goa – 403521.
· The date of opening the quotation will be intimated later.

· The validity of the quotation will be for the three months from date of opening as approval for financial expenditure has to be obtained from IGNOU, New Delhi.
The instruction to the Dealers and Vendors should be signed and submitted along with the quotations.








(Dr. Hemamalini.H.C.)







          Regional Director (I/C)
IGNOU PANAJI  REGIONAL CENTRE, ALTO PORVORIM, GOA
INSTRUCTION TO DEALERS/ VENDORS
1. There will be two separate envelopes, first one will contain ‘Technical Bids’ and other one contain ‘Financial Bid’. Both the envelops should be sealed properly and submitted in a SINGLE COVER superscribed with word “QUOTATIONS FOR SUPPLY OF FURTINURE”.

2. The sealed cover should be submitted to the following address so as to reach us on or before 11.00 am  on 29th June, 2012.

The Regional Director,

IGNOU Panaji, Regional Centre

Behind Chodankar Nursing Home,

Near P & T Staff quarters

Alto Porvorim , Goa - 403521.

3. Opening of quotation at the address specified in Sl. No. 2 above.

a. The quotation opening date and time will be intimated separately to the dealers/vendors from this office. Quotations received late will not be considered.

b. The technical Bids shall be opened first

c. Vendors will be short listed by a duly constituted Purchase Committee, on the basis of technical parameters. Next the financial bids of the technically short listed tenderes only shall be opened by the Purchase Committee in their presence or their  representatives presence on the specified date and time intimated from this office.

4. Placing of Purchase Order
a) A Comparative Statement of financial bid for the short listed vendors will be prepared and duly signed by all members of the purchase committee.

b) The same will be dispatched to hedquters, IGNOU New Delhi for necessary approval.

c) Any clarification sought by IGNOU RC Panaji will be communicated to vendors/dealers for necessary reply.

d) Based on the final approvals of IGNOU RC Panaji, purchase order will be placed.

e) The quantity and items of purchase may differ from the list of item quoted.

5. Vendors information
Vendors must clearly mention the name and address of the supply, without any sub-contracting.

6. Pricing and Tax
a) Prices are required to be quoted in terms of per unit according to the specifications in the following format.

	SR.NO.
	Name of Items 
	Specification
	Price Per Unit
	Tax
	Duties
	Total

	
	
	
	
	
	
	


b) Correction, if any must be attested. No overwriting is permitted. All amounts shall be indicated both in words as well as in figures.

c) Sales Tax/ Value Added Tax and/ or other duties/levies where legally livable and intended to be claimed should be distinctly shown separately in the quotations.

d) Preferences will be given to those vendors offering supplies from ready stocks and on the basis of free delivery at site/destination.

7. Place of Delivery
The Furniture items are to be delivered to  IGNOU Study Centres/PSCs hosted  in the  following Institutions in the State of Goa

1. Fr. Agnel College of Arts & Com, Tiswadi, Pilar, North Goa.

2. Nirmala Institute of  Education, Althino,  Panaji, Goa.

3. GR Kare College of  Law, Comba, Margao, Goa

8.  Product Information
a) All available technical literature, catalogues and other data in support of the specification and details of the items should be furnished along with the quotations.

b) Specification item offered should strictly conform to our specification. Deviations, if any should be clearly indicated in the quotations. The vendors/dealers should also indicate the Make/type number of the products as provided in the catalogues/technical literature.

9.  Purchaser Obligation
a) The purchaser shall be under no obligations to accept the lowest or any quotation and reverse the right of acceptance of the whole or any part of the quotation or portion of the quantity offered and the vendors shall supply the same at the rates quoted.

b) The purchaser reserves in itself the right to decrease or increase the quantity to be procured.

c) The purchaser shall have the authority to reject any or all quotations received without assigning any reason thereof.

10. Mode of payment and delivery of goods 
a) A payment will be made only by cheque as per specification given by vendors and    no third party or sub-contracting payments will be acceptable.

b) Vendors shall deliver the goods as per the deadline that will be specified when     purchase order is placed. As the items are required for the newly established office, the vendors must be ready to supply the goods with a short notice.

Signature & Rubber Stamp of the Firm

IGNOU REGIONAL CENTRE, PANAJI, GOA

Behind Chodankar Hospital, Near P&T Staff Quarter

Alto Porvorim, Goa- 403521.

To,






F.No.IG/RC-Panaji/Furniture/12








Date: 13th June, 2012
Sub: Quotation for the supply of  office Furniture -   Study Centres in Karnataka  – reg
The Regional Director, IGNOU  Panaji Regional Centre, Goa, invites sealed quotations from dealers/vendors for the supply of office furniture items mentioned below.

	SR.NO
	ITEMS
	Quantity Required
	Technical Specification

	1
	Tabular Chair with Arms 
	04
	Depth: 57.0 cms, width: 58.0 cms Height: 88.0 cms Seat Height: 45.0 cms

	2
	Table (Jr.Executive)
	04
	Depth: 65 cms Width: 130 cms 

Height:74 cms

	3
	Chairs for visitors
	08
	Tubular metal frame powder coated, with cushioned & upholstered seat back with abs back cover with arms.

	4
	Table for office staff
	06
	Depth: 80 cms Width: 140 cms Height: 74 cms

	5
	Table for Reading room
	08
	Length: 6 feet      Width: 3 feet 

	6
	Steel Almirah (small size) with locker, Gauge: 18
	02
	Depth: 41 cms Width: 73 cms 

Height : 125 cms

	7
	Steel Almirah (big size), Gauge: 18
	06
	Depth: 485 mm Width: 915 mm

Height: 1980 mm

	8
	Chairs for Library
	20
	Tubular metal frame powder coated, with cushioned & upholstered seat back with abs back cover. (without arms)


· The sealed quotation should be submitted to the address mentioned above on or before  11.00 am  on 29th June, 2012
· The quotation envelops should be subscribe with the QUOTATION FOR SUPPLY OF   FURNITURE.  Regional Director, IGNOU Panaji Regional Centre,Behind Chodankar Hospital, Near P&T Staff Quarter Alto Porvorim, Goa – 403521.
· The date of opening the quotation will be intimated later.

· The validity of the quotation will be for the three months from date of opening as approval for financial expenditure has to be obtained from IGNOU, New Delhi.
The instruction to the Dealers and Vendors should be signed and submitted along with the quotations.

(Dr. Hemamalini.H.C.)








         Regional Director (I/C)

IGNOU PANAJI  REGIONAL CENTRE, ALTO PORVORIM, GOA
INSTRUCTION TO DEALERS/ VENDORS
1. There will be two separate envelopes, first one will contain ‘Technical Bids’ and other one contain ‘Financial Bid’. Both the envelops should be sealed properly and submitted in a SINGLE COVER superscribed with word “QUOTATIONS FOR SUPPLY OF FURTINURE”.

2. The sealed cover should be submitted to the following address so as to reach us on or before 11.00 am  on  29th June, 2012.

The Regional Director,

IGNOU Panaji, Regional Centre

Behind Chodankar Nursing Home,

Near P & T Staff quarters

Alto Porvorim , Goa - 403521.

3. Opening of quotation at the address specified in Sl. No. 2 above.

a. The quotation opening date and time will be intimated separately to the dealers/vendors from this office. Quotations received late will not be considered.

b. The technical Bids shall be opened first

c. Vendors will be short listed by a duly constituted Purchase Committee, on the basis of technical parameters. Next the financial bids of the technically short listed tenderes only shall be opened by the Purchase Committee in their presence or their  representatives presence on the specified date and time intimated from this office.

4. Placing of Purchase Order
a) A Comparative Statement of financial bid for the short listed vendors will be prepared and duly signed by all members of the purchase committee.

b) The same will be dispatched to hedquters, IGNOU New Delhi for necessary approval.

c) Any clarification sought by IGNOU RC Panaji will be communicated to vendors/dealers for necessary reply.

d) Based on the final approvals of IGNOU RC Panaji, purchase order will be placed.

e) The quantity and items of purchase may differ from the list of item quoted.

5. Vendors information
Vendors must clearly mention the name and address of the supply, without any sub-contracting.

6. Pricing and Tax
a) Prices are required to be quoted in terms of per unit according to the specifications in the following format.

	SR.NO.
	Name of Items 
	Specification
	Price Per Unit
	Tax
	Duties
	Total

	
	
	
	
	
	
	


b) Correction, if any must be attested. No overwriting is permitted. All amounts shall be indicated both in words as well as in figures.

c) Sales Tax/ Value Added Tax and/ or other duties/levies where legally livable and intended to be claimed should be distinctly shown separately in the quotations.

d) Preferences will be given to those vendors offering supplies from ready stocks and on the basis of free delivery at site/destination.

7. Place of Delivery
The Furniture items are to be delivered to  IGNOU Study Centres/PSCs hosted  in the  following Institutions in the State of  Karnataka & Sawantwadi Dist.

1. SDM College of  Arts Sc.& Com, Honnavar, Uttar Kannada

2. Chauhan College of  Education, Chougule Hills, Nippani Rd.,Chikkodi

3. Jain Mahila Mandal SB Patil Womens College of Education, 

Subash Chandra Nagar,Tilakwadi, Belgaum

4. DSG College of Commeerce, Rameshwar Plaza, Sawantwadi,

Sindhudurg Dist.

8.  Product Information
a) All available technical literature, catalogues and other data in support of the specification and details of the items should be furnished along with the quotations.

b) Specification item offered should strictly conform to our specification. Deviations, if any should be clearly indicated in the quotations. The vendors/dealers should also indicate the Make/type number of the products as provided in the catalogues/technical literature.

9.  Purchaser Obligation
a) The purchaser shall be under no obligations to accept the lowest or any quotation and reverse the right of acceptance of the whole or any part of the quotation or portion of the quantity offered and the vendors shall supply the same at the rates quoted.

b) The purchaser reserves in itself the right to decrease or increase the quantity to be procured.

c) The purchaser shall have the authority to reject any or all quotations received without assigning any reason thereof.

10. Mode of payment and delivery of goods 
a) A payment will be made only by cheque as per specification given by vendors and    no third party or sub-contracting payments will be acceptable.

b) Vendors shall deliver the goods as per the deadline that will be specified when     purchase order is placed. As the items are required for the newly established office, the vendors must be ready to supply the goods with a short notice.

Signature & Rubber Stamp of the Firm

