SPEED POST

F. No.: IG/CPU/AMC/Fur.-Repair/2010-11/



           Dated: 24-10-2011

_____________________________

_____________________________

_____________________________

Subject:   Inviting limited Quotations for Empanelment of Firm for Repair of Various office Furniture Items.

The University invites limited quotations for the work of repair of various furniture   items as indicated in the list enclosed with the following terms and conditions:-

1.
      (a)
The repair/replacement of parts should be completed within the time.

(b) After the repair/replacement of part, a minimum guarantee of 3 months should be given for the said repaired/replaced part.

(c) If the repairing/replacement work costs more than Rs.1,000/- for a particular item, a special written permission from Central Purchase Unit of the University, has to be obtained before commencing the said repairing/replacement job.

2. One person should be deputed daily to undertake the repair work.  The person should report at Central Purchase Unit (CPU) in all working days to get the details of repair works to be done.

3.
The rates quoted for repair of various furniture items will be valid for one year from the date of award of contract.

4.
The bills should be submitted along with the verified Job Cards by the user Division/School/Unit where the repair work was done.

5.
The quotation in sealed cover superscribing “Quotation for Empanelment of firm for repair of various furniture items” against Tender Enquiry No. :IG/CPU/AMC/Fur-Repair/2010-11/ should reach to the undersigned latest by 08-11-2011 upto 2.30 p.m. alongwith Earnest Money Deposit (EMD) of Rs.14,000.00 (Rupees Fourteen Thousand Only) in the form of DD/Banker’s Cheque/FDR/Bank Guarantee in favour of IGNOU, New Delhi valid for a period of Ninety days. The quotation will be opened at 3.00 p.m. on the same day in the presence of tenderer(s) whosoever present. Late tenders and quotation without EMD will not be considered.

6. Corrections, in the quotation, if any, must be attested.  All amounts shall be indicated both in words as well as in figures.  Where there is difference between amount quoted in words and figures, amount quoted in words shall prevail.

· : 2  : -

7.
The IGNOU shall be under no obligation to accept the lowest or any tender and reserves the right of acceptance of the whole or any part of the tender or portion of the quantity offered and the tenderers shall supply the same at the rates quoted.

8.    The agency should enclose the details of the firm, such as works executed in different departments with copies of work awarded during the last two years PAN/TIN Nos. etc. alongwith the list in which rates are quoted for each item.  

Yours sincerely

(Sandeep Kumar)

     Dy. Registrar (CPU)

Encl. : List of Furniture items.

	Sl. No.


	LIST OF ITEMS 
	RATE OF         EACH  ITEM  AMOUNT (Rs.)

	(I) 
	STEEL CHAIR
	 

	1
	Replacement of Wooden Seat
	 

	2
	Replacement of wooden Back
	 

	3
	Replacement of Wooden Arm
	 

	4
	Replacement of Rubber Shoe/Cap
	 

	5
	Painting of Steel Chair 
	 

	6
	P/F of Strip for support with welding 
	 

	7
	Caning of Chair Seat/Back
	 

	8
	Minor Repair of Chair
	 

	9
	Welding Point of chair 
	 

	10
	Renovation of Armrest of Ord. Chair 
	 

	11
	Renovation of Armrest of exc. Chair
	 

	 (II)
	STEEL TABLE
	 

	1
	Replacement of Lock
	 

	2
	Adjustment of Drawer
	 

	3
	Adjustment of Locking System
	 

	4
	Minor Repair of Table
	 

	5
	Providing of Key
	 

	6
	Opening of Drawer
	 

	7
	P/F of New Nova Pen Top 18 mm 

(per sq. ft. )
	 

	8
	Assembling Fixing of Drawer
	 

	9
	P/F of New Key Board of Table
	 

	10
	Leg Shoes/Welding of Legs/Jointing of Legs/Fixing of Legs
	 

	11
	Painting & Polishing 
	 

	12
	Dismantling & Re-Fixing of Godrej Table 
	 

	 (III)
	STEEL ALMIRAH
	 

	1
	Replacement of Lock 
	 

	2
	Replacement of Handle
	 

	3
	Replacement of Bush 
	 

	4
	Repairing of Locking System
	 

	5
	Minor Repair of Almirah
	 

	6
	Adjustment of Shelve 
	 

	7
	Providing of Key
	 

	8
	Force Opening of Almirah
	 

	9
	P/F of New Base
	 

	10
	Painting /Polishing of Almirah 
	 

	11
	New Leaver of Almirah
	 

	12
	Repair of Almirah Door
	 

	 (IV)
	STEEL FILLING CABINET
	 

	1
	Replacement of Lock
	 

	2
	Replacement of Handle
	 

	3
	Repair of Cabinet
	 

	4
	Overhauling & Greasing 
	 

	5
	Steel Ball
	 

	6
	Repairing of Locking System
	 

	7
	Providing of Key
	 

	8
	Adjustment Repair of Drawer
	 

	9
	Assembling Fitting of Cabinet 
	 

	10
	Paint / Polishing of Cabinet
	 

	 (V)
	STEEL REVOLVING CHAIR
	 

	1
	Repair of Revolving Chair 
	 

	2
	Overhauling & Greasing 
	 

	3
	Replacement of Wheel
	 

	4
	Painting of Revolving Chair
	 

	5
	Welding Per Point 
	 

	6
	P/F of New Hydraulic System
	 

	7
	P/F of New 'PU' Arm
	 

	8
	Caning of Chair Seat/Back
	 

	9
	New Base / Foundation of Chair 
	 

	10
	P/F of New Seat /Back With Frame
	 

	11
	Gas Spring of Godrej Chair
	 

	12
	Change of Cloth and Cushion of Chair Ord. / Executive
	 

	 (VI)
	BOOK-CASE
	 

	1
	Glass -(each)
	 

	2
	Paint / Polish
	 

	3
	Lock & Key
	 

	4
	Opening Of Lock
	 

	5
	Making 2 Key
	 

	6
	Handle Changed
	 

	 (VI)
	SOFA - CHAIR
	 

	1
	Seat Repair With Cloth 
	 

	2
	Polish
	 

	3
	Change of Rear / Back Seat without Cloth 
	 

	4
	Loose Sofa Cover (Cloth) for Seat & Back
	

	 (VIII)
	FIVE -SEATER SOFA 
	 

	1
	Change of Cushion with new Cloth 
	 

	2
	Polishing of Sofa 
	 

	 (VIII)
	TROLLY REPAIR
	 

	1
	Trolley Wheel
	 

	2
	Wheel Bearing 
	 

	3
	Trolley Greasing
	 

	4
	Trolley Handle
	 

	5
	Welding Repair
	 

	 
	              TAXES
	 

	 
	          TIN/PAN NO.
	 

	
	
	

	Detail of Earnest Money Deposit :-
	

	
	 Name of The Bank ________________________________________

	
	
	

	         I/We Offer the rates for Repair & Maintenance Work of Office 

	Furniture & Locks etc. and hereby accept all terms and conditions 

	stipulated in the Quotation inviting letter.
	

	
	
	

	
	SIGNATURE _____________________________________



	
	NAME OF THE AGENCY     ________________________________

	
	
	

	
	ADDRESS & PHONE No. WITH SEAL  ________________________

	
	
	


