Requirements 
for
Various Positions 
At 
Bajaj Capital
Dear Learners,

                            Bajaj Capital is keen to recruit young and dynamic individuals for the Tele Seles Executive and Tele Counselors.
Company Profile:
Bajaj Capital Ltd is one of India's premier Investment Advisory and Financial Planning companies. The Company is also SEBI-approved Category I Merchant Bankers 

Job Description
1. Position
:    Tele Calling Executives
Minimum qualification:  Graduates and under-graduates 

Job Description:
1.  To generate leads by making outbound calls

2.  To inform prospective clients about our company and the presentation program

3.  To manage leads properly i.e. all hot leads generated for insurance center and direct calls shall be passed on to the venue manager and follow up regularly until the conversion.

4.  To generate MIS as to number of leads generated, appointment and conversions.

5.  To inform prospective clients about our company and the presentation program.

 Experience       :        Fresher 

 Salary 
      :       6000/- to 8000/- Per Month + Incentive 
2. Position 
      :  Operations Executive 
Minimum qualification      : Graduates and under-graduates 

Job Description:
1. To match all WM entries with Company's MIS on daily basis. 

2. To cancel the bogus WM entries or WM entries which have exceeded login TAT- through an AUTO Process on daily basis. 

3. To update pending requirements as per company MIS in WM through an Auto Process on daily basis.

4. To highlight discrepancies/cancellations etc. to respective VM asking for explanations on daily basis. 

5. To consolidate a data for all venues, who failed to provide required explanations- for imposing fine/penalty on weekly basis.

6. MIS & Business Analysis reports preparation

7. Supervises a wide array of insurance functions at all branches ranging from new business, service and audit/compliance

8. Coordinating with operations teams in ensuring quick Turn Around Time (TAT) for new business applications and service requests/complaints

9. To Provide required inputs / support for identification & development of system enhancements
10. Helping IT team in developing & testing the in-house software for group application
11. To ensure that the team members follow the Standard operating procedures
Experience      : Fresher 

Salary              : 6000/- to 8000/- Per Month + Incentive 

3. Position            : Receptionist / Front office
Minimum Qualification: Graduates and Undergraduates 
Job Description :
1. To handle walk in clients and register these details and brief them about the products

2 To screen eligible clients and share the feedback with them.

3 To maintain database of the clients who visit the venue on that particularly.

4 To punch client feedback an AR detail on the PC and keep it updated and send the monthly report to the HO.

5 To make & provide PAI policy timely, so that it is timely received by each & every clients.

Experience     : Fresher 

Salary             : 6000/- to 8000/- Per Month + Incentive 

4. Position          : Sales Executives
Minimum Qualification : Graduates and under-graduates
Job Description  :
 1. To achieve individual targets fixed by the venue manager

2. To achieve distinction in individual appraisals

3. To check and collect document from the clients and ensure issuance of the policy      

    within a stipulated time frame.

4. To provide personalized claim settlement services to the clients.

5.  To provide clients comprehensive financial planning advice along with Bonds, post offices, MIP etc

6.  To make direct calls and generate business through referencing and corporate clients.

7.  To maintain good & long lasting association with existing clients by providing proper services to them on regular basis.

Experience : Fresher 
Salary : 6000/- to 8000/- Per Month + Incentive 

In case you are interested, Kindly mail your latest CV to the undersigned at campusplacement@ignou.ac.in Shortlisted candidates will be informed about the interview date. 

Kindly mark CV for Bajaj Capital in the subject line of your E-Mail.

Looking forward to a quick response from all eligible and interested candidates.

