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MESSAGE FROM PROGRAMME COORDINATOR 

 
Dear Student, 

 

We welcome you to the Certificate in Jewellery Designing (CJD) Programme.  We will provide 

you academic as well as administrative support from IGNOU through the network of our 

Regional & Study Centres and through ICT support.  You will be attached to a Study Centre 

which will offer counselling sessions for your courses.  You will receive printed course material 

in accordance with our dispatch schedules.  

 

You are requested to take note of the following: 

 

 In case a student does not received assignments with the print material, s/he can obtain 

a copy of the same from the Study Centre or Regional Centre or may download it from 

the IGNOU website-http://www.ignou.ac.in. 

 The University sends study materials and assignments, wherever prescribed, to the 

students by registered post and if a student does not receive the same for any reason 

whatsoever, the University shall not be held responsible for that. 

 The students are specifically instructed to send Examination Form along with 

examination fee to Registrar (SED) or to the concerned Regional Centre and to no 

other place. If any student sends the Examination Forms to wrong places and thereby 

misses the scheduled date and consequently a semester/year, s/he will have no claim on 

the University for regularization. 

 Programme Guide is a very important document for you. Preserve it until you 

successfully complete the programme.  

 

 

 

 

We wish you success in pursuing CJD programme. 

 

Wishing you all the best, 

 

 

 

 

 Mrs. Asha Yadav 

(Programme Coordinator)  

Email : ashayadav@ignou.ac.in 

 

  

 

 

 

 

 

mailto:ashayadav@ignou.ac.in
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1. BASIC INFORMATION ABOUT CJD PROGRAMME 

1.1 Introduction 

 

CJD is a Certificate level programme and 16 Credits of worth. Student can complete this 

programme in minimum period of six months or the maximum period of two years. The main aim 

of this programme is to improve career opportunities of the 10+2 pass out. This programme will 

help in improving the knowledge and skills of the students who are looking forward to have a 

thriving career in the Jewellery Designing sector and also those who are already doing similar 

type of assignments. 10+2 pass out or Bachelors Preparatory Programme (BPP) from IGNOU can 

take admission in this programme. 

 

1.2 Programme Code: CJD 

 

1.3 Credit System 

 

The University follows the „Credit System‟ for its programmes.  Each credit is of 30 hours of 

study comprising all learning activities.  Thus, a four-credit course involves 120 study hours.  

This helps the student to understand the academic effort one has to put into successfully complete 

a course.  Completion of the Programme requires successful completion of both assignments 

and the Term-end Examination of each course in the programme. Every course of CJD 

programme contains four credits and overall programme credit is 16.  

 

1.4 Student Support Services 

 

In order to provide individualized support to its learners the University has created a number of 

Study Centres throughout the country for the CJD programme.  These are administratively 

coordinated by the Regional Centres. 

 

The Study Centres are the contact points for the participants on all major aspects of the 

programme.  These include counselling sessions, practicals, library facilities, disseminating 

information and advice and facilities for audio-visual training aids.  The Study Centres are also 

equipped with some useful books on the subjects of this programme.  These will be accessible to 

the participants during their visits to the Study Centre.  The University may not always be able 

to communicate to all the students individually.  All the important communications are sent 

to the Regional Directors.  The Coordinators would display a copy of such important 

circulars/notifications on the notice board of the Study Centre for the benefit of all the students.  

You are, therefore, advised to keep in touch with your Study Centre Coordinator on a more 

or less regular basis so as to get advance information about assignments, submission 

schedule (assignments & examination forms), list of students admitted to a particular 

examination, declaration of results, etc.  “The candidates are required to opt for only such 

Study Centre as is activated for the programme. As far as possible, the University will allot the 

Study Centre opted by the candidate. However, the University may change the Study Centre at its 

convenience without concurrence of the student at any time”.  
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1.5 Newsletter 

IGNOU Newsletter is published twice in a year (April and October) in English and Hindi. This 

periodical communication is delivered by post to all the students of IGNOU along with course 

material.  Information regarding Examination schedule, new courses to be launched, admissions 

etc., is also provided through IGNOU newsletter.  It covers various activities at IGNOU 

Headquarters, Regional Centres and Study Centres.  It also carries important notifications from 

time to time. 

 

1.6 Duration of the Programme (Minimum – 6 Months, Maximum - 2 Years) 

To fulfill the requirements for acquiring the CJD, a student may clear all the courses in six 

months.  If a student fails to clear all the requirements of courses in six months he/she may be 

permitted to stretch it over a period of another 1 year six months. In case the student is unable to 

pass all the courses of CJD programme in 2 years, he/she has to seek readmission as per „Re-

admission‟ rules and pay the requisite fee. Please refer to Form No. 6 for further information on 

Re-admission. 

 

You may contact the Regional Centre for further information about the same. But, you are 

advised to pass all the courses successfully in six months.  

 

1.7 Medium of Instruction – English 

The medium of instruction is English only.  The course material is also printed in English. 

 

1.8  Fee Structure 

At present the programme fee for CJD is Rs. 12,000/-. As and when it is necessary, the University 

can revise the programme fee, therefore, please refer to the Student Handbook and Prospectus 

of your academic session for recent information related to fee. 

 

1.9 Eligibility  

i) 10+2 pass out  

OR 

ii) Bachelors Preparatory Programme (BPP) from IGNOU 

 

1.10  Mode of Selection 

Maximum 120 students in one academic session have been proposed for the admission at one 

programme study centre. A batch of 30 students will be ideal. If the number of learners will be 

more than 120 selections of students will be based on interview to be organised at respective 

Regional Centres. The proposed process of interview is the part of short listing. 

 

1.11  Student Intake 

Maximum 120 students will be admitted at every programme study centre. Forming four batches 

of 30 each.  
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2. INSTRUCTIONAL SYSTEM 

The methodology of instruction in this university is different from that in the conventional 

universities.  The Open University system is more learner-oriented, and the student has to be an 

active participant in the teaching-learning process.  Most of the instructions are imparted through 

distance rather than face-to-face communication. 

 

The University follows a multi-channel approach for instruction.  It comprises a suitable 

mix of: 

 self-instructional printed material (SIM/SLM) 

 audio and video cassettes (A/V) 

 audio-video programmes transmitted through Radio and Doordarshan 

 face-to-face counselling at Study Centres by academic counsellors 

 web based academic support 

 assignments 

 practical 

 GyanDarshan Channel, EDUSAT 

 GyanVani 

 

2.1 Print Material 

Printed materials are the primary form of instructional materials.  These are supplied to the 

participants in the form of several booklets.  A course, which comes in the form of a booklet, 

comprises several units.  The size of a unit is such that the material given therein may be expected 

to be studied by a student in a session of about 2 to 6 hours of study.  Therefore, you have to 

concentrate mainly on the print materials, which we send to you.  However, the fast pace of 

computer industry necessitates that students must do some additional readings.  Students are 

advised to study reference books without fail.  Studying the printed material alone may not be 

sufficient to write assignments and prepare for the term-end Examinations.  It may not be 

sufficient to just study course material that is received by you from university to pass all the 

courses. You are hereby advised to study the Reference books also. 

 

2.2 Audio-Video Material 

There are video-cassettes or CDs (ppt., pdf files etc.) meant for clarification and enhancement of 

understanding.  The audio-video material is supplementary to print material.  Hence, we advise 

you to make use of it as that will help you to understand the subject better.  However, audio-video 

material will normally not be supplied to the students individually but will be made available at 

the Programme Study Centres.  You can watch these programmes during counselling sessions.  

The schedule for screening these films has been synchronized with the progress of relevant 

written material.  Students desirous of buying the audio-video tapes can procure them from: The 

Director, EMPC, Sanchar Kendra, MaidanGarhi, New Delhi-110068.  

 

The programmes of IGNOU are also telecast on DD-1(National Channel). The telecast schedule 

of transmission of programmes is communicated through a monthly booklet called Gyan 

Darshan. You can contact your Programme Study Centre Coordinator to browse through it. You 

may write to the above mentioned address for a copy of the same. 
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2.3 Counselling Sessions 

In distance education, face-to-face contact between the learners and their tutors/counsellors is 

relatively less and, therefore, is an important activity.  The purpose of such a contact is to answer 

some of your questions and clarify your doubts, which may not be possible through any other 

means of communication.  It also intends to provide you an opportunity to meet your fellow 

students.  There are academic counsellors at the Study Centres to provide counselling and 

guidance to you in the courses that you have chosen for study.  Normally, these sessions will be 

held at the Study Centres during week-ends (Saturdays and Sundays).   

 

You should note that the counselling sessions would be very different from the classroom 

teaching or lectures.  Counsellors will not be delivering lectures as in conventional teaching.  

They will try to help you to overcome difficulties, which you face while studying for the 

programme.  In these sessions, you must try to resolve your subject-based difficulties and any 

other related problems.   

 

Before you go to attend the counselling sessions, please go through your course materials 

and make a plan of the points to be discussed.  Unless you have gone through the Units, 

there may not be much to discuss. 

 

The detailed schedule of the counselling sessions will be made known to 

you by the Coordinator of your Programme Study Centre. 

 

2.4 Practical 

This programme has practical component also. 

 

2.5 Web Based Support 

The learners can have access to IGNOU‟s website at the following address (URL): 

www.ignou.ac.in. This website offers relevant information to the general public and student 

support facilities to the learners through the Single Window Information and Student 

Support (SWISS). These include: 

 

 Results of the term End Examinations 

 Downloadable prospectus/application forms of various programmes 

 Catalogue of audio/video programmes 

 Schedule of GyanDarshan/GyanVani/EDUSAT programmes 

 Admission announcements 

 Addresses of regional and study centres 

 Update on the latest happenings at the University 

 Checking of student‟s mailing address 

 Online submission of Term-End Examination Form 

 Entrance test results 

 TEE date-sheet 

 Examination Hall Ticket 

 Course Completion Status 

http://www.ignou.ac.in/
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 Access-eGyanKosh: using this web site you can download your course material and 

view video related to your courses. You can download Assignments from website. 

Programme Guide and Assignments are available at the website. 

 

3.  CJD PROGRAMME – OBJECTIVES, STRUCTURE &   

CONTENTS 

The Certificate in Jewellery Designing Programme will be offered in Distance mode. The 

contact classes will be held at Programme Study Centres.   

3.1 Programme Objectives 

 

The basic objective of this programme is to improve career opportunities of 10+2 pass out or 

Bachelors Preparatory Programme (BPP) from IGNOU and to prepare skilled manpower in 

designing jewellery with proper certification. This programme will help in improving the 

knowledge and skills of the students who are looking their career in the Jewellery industries and 

also those who are already doing similar type of assignments.  

 

3.2 Programme Structure 

 

The University follows the credit system for the CJD Programme.  Each credit amounts to 30 

hours of study comprising all learning activities.  Thus, a four credit course includes 120 study 

hours.  To successfully complete this programme, the student will have to earn 16 credits over a 

period of 6 month to 2 years by passing all the prescribed courses. The basic structure of the 

programme is as follows: 

 

Programme Structure 

 

Sl. 

No. 

Course 

Code  

Course Title Nature of 

Course 

Credits 

1. BFDI-061  Fundamental Theory of 

Jewellery Design and Context 

Integrated 

(Theory and 

Practical) 

4 

 

2. BFDI -062   Jewellery Sketching and 

Rendering 

Integrated 

(Theory and 

Practical) 

4 

 

3. BFDI -063   Jewellery Design and 

Practice 

Integrated 

(Theory and 

Practical) 

4 

 

4. BFDI -064 Jewellery Design Marketing Integrated 

(Theory and 

Practical) 

4 
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3.3 Contents 

Brief descriptions of the individual courses are given below: 

 

Fundamental Theory of Jewellery Design and Context (BFDI-061)   

This is the first course of the CJD programme. This course deals with the fundamental theory of 

jewellery design. This course will develop the base for further study of jewellery design. There 

are 7 units in this course and its first unit is devoted to art, craft & design movements. Unit 2 

and 3 are related to significance and impact of art, craft & design movements on 

Jewellery. Evolution of Jewellery has been discussed in unit 4. Unit 5 is related to 

jewellery trends and future directions. Unit 6 deals with the evolution of materials in 

jewellery industry. In unit 7 we have discussed about the evolution of techniques and 

technology in jewellery industry. 

Syllabus    

Unit -1 Meaning of Art, Craft & Design Movements  

Unit -2 Significance of Art, Craft & Design movements on Jewellery  

Unit -3 Impact of Art, Craft & Design movements on Jewellery  

Unit -4   Evolution of Jewellery  

Unit -5 Jewellery Trends and Future Directions 

Unit -6  Evolution of Materials in Jewellery Industry 

Unit -7  Evolution of Techniques and Technology in Jewellery Industry 

   

Jewellery Sketching and Rendering (BFDI-062)  

This course deals with the jewellery sketching and rendering techniques. There are 6 units 

in all. In the first unit, we have discussed materials for drawing. Unit 2 is related to freehand 

drawing techniques. Unit 3 is devoted to orthographic representation. Unit 4 deals with 

perspective drawing. In unit 5, we have discussed about the shading. Unit 6 deals with the 

volume additions.  

Syllabus 

Unit-1 Materials for Drawing  

Unit-2 Freehand Drawing Techniques  

Unit –3 Orthographic Representation  

Unit – 4 Perspective Drawing  

Unit– 5 Shading  

Unit – 6 Volume Additions  

 

Jewellery Design and Practice (BFDI-063)  

This course of this programme deals with the practical aspect of jewellery designing and 

practice as a designer. There are 9 units in this course and its first unit devoted to 

elements and principles of design. Unit 2 throws light on inspiration based jewellery 

design. In unit 3, we have discussed about the application of inspiration into jewellery 

product. In unit 4, we have introduced how to select the jewellery forms / styles. Unit 5 
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deals with the making of style variations. Unit 6 is devoted to jewellery design detailing. 

In unit 7, we have introduced the presentation materials. Presentation format and methods 

has been discussed in unit 8. Unit 9 deals with the documentation and compilation. 

Syllabus 

Unit-I Elements and Principles of Design 

Unit-2 Inspiration based Jewellery Design  

Unit-3 Application of Inspiration into Jewellery Product  

Unit-4 Selecting the Jewellery Forms / Styles  

Unit-5 Making Style Variations  

Unit-6 Jewellery Design Detailing  

Unit-7 Presentation Materials  

Unit-8 Presentation Format and Methods 

Unit-9 Documentation and Compilation 

  

Jewellery Design and Practice (BFDI-064) 

This is the last course of CJD programme. History of jewellery, various techniques and 

manufacturing processes, conceptualization and designing of jewellery have been 

discussed in first 3 courses of CJD programme. In this conducting course, we have 

introduced about how the jewellery market works. How is the jewellery sold? What are 

the factors that influence and have a bearing on the marketing strategies and policies? It 

will give you understanding about the dynamics of domestic as well as export market 

along with the formalities and compliances, which you need to understand while selling 

your jewellery in the market. It also shows the impact of the organized selling and mall 

culture on the retail jewellery business. There are 9 units in this course. In unit 1, we have 

discussed about the domestic jewellery market. Unit 2 deals with the export jewellery 

market. Unit 3 is related to design driven market.  Unit 4 deals with the quality standards 

and compliances. In unit 5, we introduced the quality certification and hallmarking. Unit 

6 is devoted to intellectual property rights (IPR) issues. Unit 7 deals with family business 

approach/advantages and concerns. Unit 8 is devoted to organized selling, mall cultural 

and its impact on jewellery retail. In unit 9, we have discussed about the local regional 

and international brands. 

Syllabus 

Unit-1 Domestic Jewellery Market  

Unit-2 Export Jewellery Market  

Unit-3 Design Driven Market  

Unit-4 Quality, Standards and Compliances  

Unit-5  Quality Certification and Hallmarking   

Unit-6 Intellectual Property Rights (IPR) Issues  

Unit-7 Family Business Approach/Advantages and Concerns  

Unit-8 Organised Selling, Mall Cultural and its Impact on Jewellery Retail 

Unit-9 Local Regional and International Brands  
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4. EVALUATION 

The evaluation of the performance of the students will be based on two aspects: (i) continuous 

evaluation through assignments with a weightage of 30% and (ii) term-end examination having a 

weightage of 70%.  In order to successfully complete the course, a student is required to submit 

assignment for each course. 

 

Qualifying Marks: The minimum qualifying score in both continuous evaluation (assignments) 

and term-end examination is 40% marks (Grade „D‟) in each course: 

 

Overall Grading: The final score for each course is computed by combining continuous 

evaluation score and term-end examination score.  (Minimum grade required for completion of 

various components is D but Practical component grade and overall grade for completion of 

course is C). 

Minimum marks/grade required for completion of various components and overall marks/grade in 

a course :- 

(where Assignment, Term-end Examination and Practical are components) 

Assignment              Term-end Examination        Practical        Overall grade 

     D                                       D                                C                     C 

 

Pattern of Examination for course BFDI-061, BFDI-062, BFDI-063, BFDI-064 (Theory & Practical): 

 

 

 

(1). Term End Theory Examination                                Max marks: 50  

 

Pattern of TEE  

 10 objective type questions                       (10x1= 10 marks) 

 5 very short answers type questions           (5x2 =10 marks) 

 2 out of 3 short answer type questions       (2x5 = 10 marks) 

 2 out of 3 long questions                            (2x10 = 20 marks) 

                                                                 Total      50 marks 

                                                         

 

 

EXAMINATION                 DURATION        MAX MARKS           WEIGHTAGE 

1 – Term End Theory                        2HRS                     50                        50 % 

2 – Continuous Assessment               -                            30                        30 % 

3 – Term End Practical                     15mins                   20                        20 % 

 TOTAL MARKS / WEIGHTAGE                            100                       100% 
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(2) Continuous Assessment                                                     Max marks: 30  
Students will be judged based on their performances in  Assignments. The faculty will give Marks 

to each student that will be added in their term end exam total.  

 

 

(3) Term End Practical Examination                                      Max marks: 20 

 

Report: 10 marks      

Presentation: 10 marks (15 mins) 

 
Students will be given three topics from their course material before Examination. They can 

choose one topic out of three and do their research on the (one) chosen topic and come in person 

to their study center to submit it and make a presentation. There will be specific guidelines for 

Evaluation students have to submit a report (20 nos. of A-4 sheet) & prepare a 15mins 

presentation on their selected topic. They can be given one single room where all the students 

will display their work together and will be asked to make a presentation one by one. They can 

represent their ideas and research material through a collage (5-6 nos of A-3 size sheet). 

 

A student needs 75% attendance in Lab / workshop sessions to appear for term end examination 

for all courses. Evaluation is under ‘Letter Grading’ system.  

 

The University is following grading system for continuous evaluation as well as term-end 

examination.  The evaluators are required to award numerical marks in assignments, practical, 

projects and term-end examination which are converted into five letter grades (A, B, C, D & E) 

according to the weightage shown against each letter grade on a five point scale.  The notional 

correlates of the letter grades and percentage of marks are as follows: 

 

Letter Grade Qualitative Value Point Grade Equivalent percentage 

range of numerical marks 

A Excellent 5 75% and above 

B Very good 4 60% but less than 75% 

C Good 3 50% but less than 60% 

D Satisfactory 2 40% but less than 50% 

E Unsatisfactory 1 Less than 40% 

 

In order to be able to appear for the Term-end examination, it is a pre-requisite that the 

students submit all the assignments according to the prescribed schedule.  The students are 

required to give an undertaking to this effect in the examination form and should it be later found 

that they had in fact not submitted the assignments as prescribed, the results for the Term-end 

examination will be treated as cancelled. 

 

The letter grades, their qualitative levels and equivalent percentage range of numerical marks may 

be obtained from Student Evaluation Division (SED), IGNOU, Maidan Garhi, New Delhi-

110068. 
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4.1 Assignments 

The main purpose of assignments is to test students‟ comprehension of the learning materials and 

reference books for the courses and also to help them before to comprehend the courses by 

providing feed-back to them. If the students have easy access to other books, they should make 

use of them.  But the assignments are designed in such a way as to help them concentrate on the 

printed course material, reference books and exploit their personal experience with some 

additional readings. 

4.2 (a) Guidelines regarding submission of assignments 

 

1. It is compulsory for the students to submit all the prescribed assignments.  They will not be 

allowed to appear for the term-end examination of a course if they do not submit the 

specified number of assignments in time for that course. 

2. Whenever the students receive a set of assignments, they should check them immediately 

and ask for missing pages, if any, from the concerned Regional Director or the Coordinator 

of their study centre. 

3. The assignment responses should be complete in all respects.  Before submission, the 

students should ensure that they have answered all the questions in all assignments.  

Incomplete answer sheets bring poor grades. 

4. The University/Coordinator of the Study Centre has the right to reject the assignments 

received after the due date.  Therefore, the students are advised to submit their assignments 

before the due date. 

5. Students should enclose a self-addressed stamped assignment remittance-cum-

acknowledgement card (Form No. 1) with each assignment response to ensure the delivery 

of assignments before the last dates prescribed for submission of assignments. 

6. In case the students have already done some assignments prescribed in a course, they are 

required to do the left-over assignments before taking the Term-end Examination.  If 

they have qualified in a course on the basis of lesser number of assignments and Term-end 

Examination, they will not be eligible to re-do the assignments with a view to improve 

the overall qualifying score of that course. 

7. In case any student fails to submit the assignments or fails to score minimum qualifying 

marks, s/he has to wait for fresh assignments meant for the current batch of students. The 

request for the new assignments in the prescribed form (Form No. 2) is to be addressed to 

then concerned Regional Centre or Registrar (MPDD), Indira Gandhi National Open 

University, Maidan Garhi, New Delhi-110068. 

8. For their own record, students should retain a copy of all the assignment responses, which 

they submit to the Coordinator of their Study Centre.  If they do not get back their duly 

evaluated assignment within a month after submission, they should try to get it from their 

Study Centre personally.  This may help them to improve upon future assignments.   

9. Once the students get the pass marks in an assignment, they cannot re-submit it for 

improvement of marks. If the student secured requisite marks in Term-End Examination 

and Assignments, but did not get requisite overall percentage, then the student can either 
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resubmit the assignment or reappear for the term-end examination for securing the requisite 

overall percentage. 

10. Assignments are not subject to re-evaluation except for factual errors, if any.  The 

discrepancy noticed by the students in the evaluated assignments should be brought to the 

notice of the Coordinator of the Study Centre, so that the correct score is forwarded by him 

to the SR&E Division at the Headquarters. 

The students should not enclose or express doubts for clarification, if any, along with the 

assignments.  They should send their doubts in a separate cover to the Registrar (Students 

Evaluation Division), Indira Gandhi National Open University, Maidan Garhi, New Delhi - 110 

068.  While doing so they should give their complete enrolment number, name, address, 

programme code.  

4.2 (b) Instructions for Doing Assignments 

While answering Assignments, the following guidelines are required to be observed: 

1. The student should write their Complete correct Enrolment Number, Name, Full Address, 

Signature and Date on the top right hand corner of the first page of the response sheet. 

 

2. The students should write the Programme Title, Course Code, Course Title, Assignment 

Code and Name of the Study Centre on the left hand corner of the first page of their response 

sheet.  Course code and assignment code may be reproduced from the assignment.  

The top of the first page of your response sheet for each assignment should look like this: 

 

 PROGRAMME TITLE:   ...................................  ENROLMENT No.:  ………………. 

 COURSE CODE:   .............................................  NAME :  …………………………… 

 COURSE TITLE:   ............................................. 

 ADDRESS:………………………………………………………………………………... 

 ASSIGNMENT CODE:   ...................................  SIGNATURE:  …………………… 

 STUDY CENTRE:   ...........................................  DATE:   ………………………….. 

3. The students should write the responses in their own hand. They should not print or type 

the answers.  They should not reproduce their answers from the units sent to them by 

the University.  If they reproduce from units, they will get poor marks for the 

respective question.  

4. The students should write each assignment separately.  All the assignments should not be 

written in continuity.  

5. The students should write the question number with each answer.  

6. The students should use only foolscap size paper for their response and tie all the pages 

carefully.  Avoid using very thin paper.  They should allow a 4 cm. margin on the left and at 

least 4 lines in between each answer.  This may facilitate the evaluator to write useful 

comments on the margins at appropriate places.  
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7. The students should not copy from the response sheets of other students.  If copying is 

noticed, the assignments of such students will be rejected, and disciplinary action can be 

taken against the students as per rules of the University. 

8. The completed assignment should be sent to the Coordinator of the Study Centre 

allotted to the student.  Under no circumstances should they be sent to the (SED) or the 

School at Headquarters, for evaluation.  After submitting the assignment at the Study 

Centre in person, the students should get the acknowledgement from the Coordinator on the 

prescribed assignment-cum-acknowledgement card (Form No. 1) otherwise, the assignment 

should be sent under certificate of posting through post. They should get back evaluated 

assignments from their study centres within one month of its submission for their future 

guidance. 

9. In case the student has requested for a change of Study Centre, s/he should submit her/his 

Tutor Marked Assignments only to the original Study Centre until the change of Study 

Centre is effected by the University. 

4.3 General Guidelines Regarding the Term-End Examination 

1. To be eligible to appear the Term-end Examination in any course, the students are required to 

fulfill the following conditions:  

(a) they should have opted and pursued the prescribed course 

(b) they should have submitted the examination form in time along with the requisite fees. 

(c) they should have submitted the required number of assignments within due dates before 

taking the examination 

(d) their registration for the programme should be valid.  

2. The University conducts term-end examinations twice a year, in June and December.  The 

student can take the examination only after the minimum period prescribed for the course of 

study has elapsed.  

3. Examination date schedule indicating the date and time of examination for each course is 

sent to all the study centres in advance.  The same is also notified through IGNOU 

Newsletter from time to time and also will be displayed on the IGNOU‟s website also. 

4. The examination form can be obtained from the concerned Regional Centre/Study 

Centre. Also the student can submit the on-line examination form as per guidelines through 

IGNOU website at www.ignou.ac.in . The fees and the guidelines are given below: 

Guidelines and instructions for submission of examination form 

 Examination Fee 

Examination fee of Rs.60/- per course is required to be paid through Bank Draft in favour of 

IGNOU payable at Delhi. 

 Examination Centre  

Normally the study centre is the examination centre. However, a student is required to fill the 

exam centre code in the examination form.  For the purpose you are advised to go through the 

list of study centres available in the Student Handbook and Prospectus/Programme Guide. In 

case any student wishes to take examination at a particular centre, the code of the chosen 

http://www.ignou.ac.in/
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centre be filled up as examination centre code.  However, examination centre chosen by a 

student if is not activated, the university will allot another examination centre under the same 

Region.  

 Date of Submission of Examination Forms 

JUNE, TEE  DECEMBER, 

TEE  

LATE 

FEE  

WHERE TO SUBMIT THE FORM  

1
st
 March to 31

st
 

March  

1
st
 Sept to 30

th
 

Sept  

NIL  IGNOU, Maidan Garhi, New Delhi-110068 

or at the concerned Regional Centre  

1
st
 April to 20

th
 

April  

1
st
 Oct to 20

th
 

Oct  

Rs.100/-  

21
st
 April to 15

th
 

May  

21
st
 Oct to 15

th
 

Nov  

Rs.500/-  For outside Delhi students (Concerned 

Regional Centre)  

For Delhi students (IGNOU, Maidan 

Garhi, New Delhi-110068 or concerned 

Regional Centre)  

16
th
 May to 28

th
 

May  

16
th
 Nov to 26

th
 

Nov  

Rs.1000/-  

To avoid discrepancies in filling up examination form/hardship in appearing in the term-end 

examination students are advised to:  

 remain in touch with your Study Centre/Regional Centre/SED for change in schedule of 

submission of examination form fee if any;  

 fill up the examination form for next term-end examination without waiting for the result 

of the previous term-end examination and also filling up the courses, for which result is 

awaited;    

 fill up all the particulars carefully and properly in the examination form to avoid 

rejection/delay in processing of the form;  

 retain proof of mailing/submission of examination form till you receive examination hall 

ticket; 

 Issue of Examination Hall Ticket 

University issues Examination Hall Ticket to the student‟s at least two week before the 

commencement of Term-end Examination the same could also be downloaded from the 

University‟s website www.ignou.ac.in.  In case any student fails to receive the 

Examination Hall Ticket within one week before the commencement of the examination 

the students can download the hall ticket from the website and approach the exam centre 

for appearing in the exam. 

5. No Examination Fee is required to be paid for the courses, where results of Term-end 

examination are awaited on the date of submission of examination form. Results of Term-

end examination are available on University website www.ignou.ac.in.  Please see result 

status before filling up the examination form. 

http://www.ignou.ac.in/
http://www.ignou.ac.in/
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6. If you wish to submit on-line form and make payment through Credit Card , please note the 

auto generated control No. for reference. 

7. Students will be allowed to appear in Term-end Examination for those courses only whose 

registration is valid and have completed the prescribed minimum duration of study.  

8. Students should carry their Identity Card and intimation slip (received from SED 

indicating Centre & Date of Examination) to the Examination Centre. 

9. In case a student fails to receive the intimation slip 15 days before the commencement of 

the examination, they should get in touch with the Study Centre/Regional Centre/SR&E at 

Headquarters indicating their enrolment no., name, address and programme.  

10. The students will be entitled to appear for the examination only at the study centre OR at 

the examination centre allotted to them and NOT at any other centre without specific 

permission from the University. The Examination Centre once opted for in a form shall not 

be changed.  

11. All the Study Centres/Regional Centres concerned will get a copy of the term-end 

examination result and also you can download it from our website under the “Student 

Support” Option. 

12. Although all efforts will be made to declare the results in time, there will be no binding on 

the University to declare the results of the last examination before the commencement of 

next examination.  The students may, therefore, fill up the examination form without 

necessarily waiting for the result and get it cancelled at a later date, if so desired. In case the 

student gets result after filling up the exam form, s/he should not re-appear in the course 

qualified by her/ him with a view to improve the qualified score. 

13. Duplicate Grade Card/marks sheet will be issued on a request from the students in 

prescribed form (Form No. 5) against payment of Rs. 150/- by Demand Draft drawn on 

IGNOU, New Delhi.  The duplicate grade card will be sent by Post to the student.  

14. Students who fail to complete the minimum required number of course(s) prescribed for the 

Programme within the allotted period of study shall cease to be on the rolls of this 

University for that programme till they re-enroll themselves, if they wish to do so.  For 

completing re-registration and readmission formalities students are advised to get in touch 

with the Regional Director concerned or the Registrar, (SED) at the Headquarters. 

Prescribed form and rules & regulation in this regard (Form No. 7) are given in this 

programme guide. 

15.    Re-evaluation of Answer-script(s) 

IGNOU has a provision for re-evaluation. The request should be made on the prescribed 

form along with a draft of Rs.300/- per course payable at IGNOU, New Delhi. Application 

form for this purpose will be entertained before 31
st
 March for December TEE or 30

th
 

September for June TEE or within one month of declaration of results, whichever is later. 

Prescribed form and rules and regulation in this regard (Form No. 4) are given in this 

programme guide 
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5. OTHER USEFUL INFORMATION 

5.1 Reservation of Seats 

The University provides reservation of seats for Scheduled Castes, Scheduled Tribes and 

Physically Handicapped students as per the Government of India rules. 

5.2 Scholarships and Reimbursement of Fee 

Reserved Categories, viz., Scheduled Castes, Scheduled Tribes and Physically 

Handicapped students etc. have to pay the fee at the time of admission to the University 

along with other students. 

Physically Handicapped students admitted to IGNOU are eligible for Government of 

India scholarships.  They are advised to collect scholarship forms from the respective 

State Government Directorate of Social Welfare or Office of the Social Welfare Officer 

and submit the filled-in forms to them through the concerned Regional Director of 

IGNOU. Similarly, SC/ST students have to submit their scholarship forms to the 

respective State Directorate of Social Welfare or Office of the Social Welfare Officer, 

through the concerned Regional Director of IGNOU for suitable reimbursement. 

5.3       Change/Correction of Address 

There is a printed form for change/correction of address that will be despatched along 

with the study material.  In case there is any correction/change in the address the students 

are directed to make use of the printed form addressed to the Regional Director of your 

region.  The duly filled in form is to be sent to the concerned Regional Director, who will 

forward it to the Registrar (SRD), MaidanGarhi, New Delhi after verification of student‟s 

signatures. Request for change of address through e-mail or letters will not be entertained. 

Normally, it takes 4-6 weeks to effect the change.  Therefore, the students are advised to 

make their own arrangements to redirect the mail to the changed address during this 

period. 

5.4 Change of Region and Programme Study Centre 

Counseling facilities are not available for all Programmes at all the centres.  As such, 

students are advised to make sure that counselling facilities are available, for the subject 

s/he has chosen, at the new centre opted for.  Request for change of Programme Study 

Centre are acceded to subject to availability of seats for the programme at the new centre 

asked for only on compelling grounds. 

When a student wants transfer from one region to another, s/he has to write to that effect 

to the Regional Centre from where s/he is seeking a transfer marking copies to the 

Regional Centre where s/he would like to be transferred to and also to Registrar (SRD), 

IGNOU, MaidanGarhi, New Delhi-110 068.  Further, s/he has to obtain a certificate from 

the Co-ordinator of the Programme Study Centre from where s/he is seeking transfer 

from, regarding the number of assignments submitted.  The Regional Director from where 

the student is seeking the transfer will transfer all records including details of fee payment 

to the Regional Centre where the student is going, under intimation to the Registrar 
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(SRD) and the student.  The transfer will be permitted only if seats are available at the 

new Programme Study Centre. 

5.5  Disputes on Admission and other University Matters 

In case of any dispute, the place of jurisdiction for filing of a suit/plaint/petition, if 

necessary, will be only at New Delhi/Delhi. 

 

 

6.  ADDRESSES 

6.1 Some Useful Addresses 

1. Identity Card, Fee Receipt, Bonafide 

Certificate, Migration Certificate,  

Scholarship Forms, Change of  name, 

correction of name/address 

 

Concerned Regional Centre.  

2. Non-receipt of study material  and 

assignments  

 

Concerned Regional Centre  

3. Change of Elective/Medium/ opting of left 

over electives/ Deletion of excess credits  

 

Concerned Regional Centre  

4. Schedule/Information regarding Exam-

form, Entrance Test, Date-sheet, Hall 

ticket..  

Assistant Registrar (Exam.II), SED, 

Block-12,Room No.-2 IGNOU, 

MaidanGarhi  New Delhi-110068 

sgoswami@ignou.ac.in. Ph. 29536743 

29535924-32/Extn. 2202, 2209 

 

5. Result, Re-evaluation, Grade Card, 

Provisional Certificate, Early Declaration

 of Result, Transcript.   

Deputy Registrar (Exam-III), SED, 

Block-12,Room No.-1 IGNOU,  

MaidanGarhi,  New Delhi-110068 

kramesh@ignou.ac.in Ph. 29536103, 

29535924-32/Extn. 2201, 2211, 1316 

 

6. Non-reflection of Assignment 

Grades/marks  

Asstt. Registrar, (Assignment) SED, 

Block-3, Room  No.12, IGNOU,  

MaidanGarhi, New Delhi – 110068 

assignments@ignou.ac.in or 

rnjha@ignou.ac.in Ph.29535924/Extn. 

1312,  1319, 1325   

 

7. Status of Project Reports of all 

programmes  

Ph : 011-5129532294, Extn. 

1313/1320/1321 projects@ingou.ac.in  

mailto:sgoswami@ignou.ac.in
mailto:kramesh@ignou.ac.in
mailto:assignments@ignou.ac.in
mailto:rnjha@ignou.ac.in
mailto:projects@ingou.ac.in
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8. Original Degree/Diploma/verification of 

degree/diploma 

Deputy Registrar (Exam.I), SED, 

Block-9, IGNOU, MaidanGarhi, New 

Delhi – 110068 opbangia@ignou.ac.in 

Ph. 29535438, 29535924-32/Extn. 

2224,  2213 

 

9. Re-admission and Credit Transfer  Student Registration Division, Block-

3, Maidan New Delhi -110068 

 

10. Student Grievance (SED)  Asstt. Registrar (Student Grievance) 

SED,Block-3,Room No.13, IGNOU 

MaidanGarhi, New Delhi-110068 

sedgrievance@ignou.ac.in Ph 

29532294, 29535924-32/Extn. 1313 

 

11. Purchase of Audio/Video Tapes Marketing Unit, EMPC, IGNOU, 

MaidanGarhi, New Delhi – 110068 

 

12. Academic Content   Director , School Vocation Education 

and Training, IGNOU, MaidanGarhi, 

New Delhi 110068;  Ph 011-29571118 

 

13 Approval of Project Synopsis  Project Coordinator in the Concerned 

School  

 

14. Submission of Project Reports Except 

BCA & MCA 

Despatch Section, SED, Block-12, 

Telephone Nos : 29535924-32, Extn. 

2216 

15. Submission of BCA & MCA, Project 

Reports  

 

Concerned Regional Centre  

16. Student Support Services and  Student 

Grievances, pre-admission Inquiry of 

various courses in IGNOU  

Regional Director, Student Service 

Centre, IGNOU, MaidanGarhi, New 

Delhi-110068 E-mail: ssc@ignou.ac.in 

Telephone Nos.: 29535714, 29533869, 

2953380 Fax: 29533129 

 

 

  

mailto:opbangia@ignou.ac.in
mailto:sedgrievance@ignou.ac.in
mailto:ssc@ignou.ac.in
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7  SOME USEFUL FORMS 

 

 

                                                                        

                                 FORM NO. 1 
                                                                                               

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

          

 

 

 

 

 

 

From       To 

 

 

The Coordinator                                                             (ADDRESS OF THE STUDENT) 

 Study centre concerned                                                                                        

      ………………………………. 

                                                 

      ……………………………….. 

                                 

      ……………………………… 

 

                                  

 

 

 

Please read the instruction overleaf before filling up this form:  

 Enrol. No. ___________ 

Programme Title ________ 

 
Name: ________________ 

 

Course Code: ___________ Medium: ________ 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

Signature of the  

Student 
 

Date: ________ 

 
 

 

 

For Office Use Only 

_________________ 

 
S.No.____________ 

 

Date of Receipt: ____ 
Name of Evaluator: 

_________________

_________________ 
 

Date of dispatch to 

the Evaluator: 
_________________ 

 

Date of receipt from 
the Evaluator: 

_________________ 

 

 

INDIRA GANDHI NATIONAL OPEN UNIVERSIT 
ASSIGNMENTS REMITTANCE-CUM-

ACKNOWLEDGEMNENT 
CARD 

 
Enrol No. _________________       Programme Title: ___________ 

                                                                                                           

Name: ___________________       Medium: ____________________ 
 

Course Code: ______________ 

 

 
 
 
 
 
 
 
 
Signature of Student 

 

Name: __________________ 
Address of Student: _____________ 

Date: _______________ 

 
(Please write your complete address and affix adequate postal stamp 

on reverse) 

For Office Use Only 

_________________________ 
 

S.No._______________________  

 
Signature of receiver __________ 

 

 
Date: _____________________ 

 

 

Seal 

S.No        Assignment No 

 

 

 

 

 

 

 

 

 

 

Affix 

Stamp 

Here  

Note: You may use the photocopies of these forms. 

 

http://www.ignou.ac.in/
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                                                                  FORM: 02 

                              

 
 

Indira Gandhi National Open University 

New Delhi 

Requisition for Fresh set of Assignments 
 

Programme of Study   

 

 

Enrolment Number                                                                             Study Centre Code  

 

Write in BLOCK CAPITAL LETTERS only 

 

Name: Shri/Smt./Kum 

 

Please indicate course code, assignment code and course title for which you need the assignments in the 

following columns. The assignments of the course which you have already passed should not be mentioned. 

 

Sl.No. Course 

Code 

Assignment 

code  

Course Title Medium 

1     

2     

3     

4     

5     

6     

7     

8     

 

REASONS FOR REQUEST FOR FRESH SET OF ASSIGNMENTS: (Tick (√) whichever is applicable) 

 

1. Assignments not received at all earlier. 

2. Assignments were received after the due dates prescribed for their submission. 

3. Assignments submitted but could not secure minimum qualifying score. 

4. Assignments submitted earlier but misplaced at Study Centre / Post/HQ. 

5. Assignment responses submitted after due dates were rejected by the Study Centre. 

6. Failed to secure over-all qualifying grade in course(s) mentioned above and wish to 

improve over-all qualifying only by attempting one assignment. 

 

 

 

Complete Address ………………………………                       Signature ………………… 

…………………………………………………..                        Date ……………………… 

………………………………………………….. 

Pin Code: ……………………………………… 

____________________________________________________________________________ 

 

For Office Use Only: 

Date of Despatch of Assignment to student: ……………………………………………………… 

 

 

 

 

http://www.ignou.ac.in/
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INSTRUCTION FOR DOING ASSIGNMENTS 

 

1. Read instructions for submission of assignment given in your Programme guide 

carefully. 

2. Assignments should be demanded only, if your registration for that course 

(Subject is valid. 

3. Please ensure that you have mentioned your correct Enrolment No. (it consists of 

9 digits), Name, Course Code on your assignment responses  before submitting it 

to concerned authorities. 

4. Submission of assignments within due dates is prerequisite for appearing in the 

term-end examination. You are, therefore, advised to submit your ASSIGNMENT 

at your Study Centre within the prescribed dates.  Assignment received after due 

dates will be summarily rejected. 

5. You can appear in term –end examination or submit only minimum required 

number of assignments if you fail to secure over – all qualifying grade in the curse  

( subject). 

6. Assignment should not be demanded to improve your score if you have secured 

minimum qualifying score in a course (subject) 

7. Place do not submit your assignment responses twice either at the same Study 

Centre or at different Study Centres for evaluation. 

 

 

 

 

 

Please mail this form to: 

The Regional Director  

Indira Gandhi National Open University 

………………………………………. 

………………………………………. 

 

 

 

 

 

 

 

 

 

Please retain a photocopy of any matter that you submit to the University. 
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INDIRA GANDHINATIONAL OPEN UNIVERSITY 

STUDENT EVALUATION DIVISION 
MAIDAN GARHI, NEW DELHI-110068 

TERM-END EXAM JUNE/DECEMBR-2011 

EXAM FORM 

 

   

   

                                                        

 Control No. 

INSTRUCTIONS 

1. Use BLACK BALL POINT PEN in boxes using English Capital Letters or English numerals. 

2. Write in CAPITAL LETTERS only within the box, without touching the lines as shown in the sample below: 

 

 

 Programme  Code 

 
           Study Centre Code 

  

 

      

Enrolment No. 

 
          Exam Centre code         

Name of the Candidate  (Leave one box empty between First Name, Middle Name and Surname) 

 

 
                                

Address for Correspondence (Do not give Post Box No. Leave a blank between each unit of address like House No., Street Name, P.O., etc.) 

 

 

 

 

 

 

        City                                                                                                     District 

 

 

 

        State                                                                                                     Pin Code 

 

 

 

                               

                               

               
               

                             

 

COURSE OPTION: 

  

Course codes for which appearing for the first time OR failed in the earlier TEEs including 

practical courses for BCA, MCA, BIT/ADIT/PGDLAN/BLIS Programme 

Fee @ Rs. 50/- PER COURSE 

Course Code (Exam already taken in last TEE but 

result awaited on the date of submission of the exam 

form) NO EXAM FEE TO BE PAID 

S.No   S.No   S.No  

1. 

 

 

         

7. 

 

         

13. 

 

        

2. 
 

         

8. 

 

         

14. 

 

        

3.  
 

         

9. 

 

         

15. 

 

        

 

4. 

 

         

10. 

 

         

16. 

 

        

 

5. 

 

         

11. 

 

         

17. 

 

        

 

6. 

 

         

12. 

 

         

18. 

 

        

FEE DETAILS ( Please write your Name and Enrolment No. at the Back of the Draft) 

 

Total No. of Total Amt.  1. Draft No. 
 

      

Courses  X 50   Amount 
 

      

Practical 

Courses 

  

X 50 

  2. Draft No. 
 

      

Late Fee   Amount 
 

      

Total   Date 
 

      

SIGNATURE OF THE STUDENT  

(within the Box Only) 

 Issuing Branch  

Payable at N E W  D E L H I 

ISSUING BANK 

 

 

 

 

 

                                

1 2 3 4 5 6 7 8 9 0 A B C D E F G H I J K L M 

Serial 

No. 

http://www.ignou.ac.in/
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DECLARATION 

I hereby affirm that I have submitted/will submit all the required number of assignments as applicable for the above course(s) within 

the deadlines prescribe by  the  University to the appropriate authority for evaluation. I also affirm that my registration for the above 

course(s) is valid and not time barred. If any of my above statements are found to be untrue, I will have no claim for taking 

examination. I undertake that I shall abide by the rules and regulations of the University. 

 

Date: ________________                                              (Signature of the Student) 

 

 
Dates for Submission of Exam Forms 

 

 

 

FOR JUNE TEE LATE FEE 

 1 March  to 31 March Nil 

 1 April to 20 April Rs.300/- 

 21 April to 15 May* Rs.500/- 

 16 May to 28 May* Rs.1000/- 

 
 

FOR DEC TEE LATE FEE 

 1 Sept.  to 31 Sept. Nil 

 1 Oct. to 20 Oct. Rs.300/- 

 21 Oct to 15 Nov.* Rs.500/- 

 16 Nov to 28 Nov * Rs.1000/- 

* During these dates submit the examination form with late fee to concerned Regional Centre (For outside Delhi); For 

Delhi, submit to the Registrar (SED), Exam for these students will be conducted at Regional Centre city only. 

 

 

Examination form without late fee can be submitted by Regd. Post/Speed Post along with the requisite fee (in the form 

of demand draft) at SE Division, IGNOU, Maidan Garhi, New Delhi-110068 or at the concerned Regional Centre 

within the stipulated dates. 

 

 
INSTRUCTIONS FOR FILLING UP THE EXAM FORM 

 

1. Please send the examination form by Registered Post/Speed post and retain the proof of its mailing till you receive the Hall 

Ticket. 

2. Students should submit the examination form only once for each Term –end Examination. 

3. Examination fee @ Rs. 60/- per course in the form of demand draft drawn in favour of IGNOU and payable at New Delhi is 

required to be sent along with the Examination Form. 

4. It is advisable that student fill-up the examination form with out waiting for the result of the previous examination. No 

Examination fee is required to be paid for the courses for which the student appeared in the preceding TEE and the result 

has not been declared on the date of submission of the Examination form. 

5. Term-end Examination result is also available on the university website i.e., www.ignou.ac.in .Please see the result status 

before filling examination. 

6. If you fail to receive Examination Intimation Slip one week before commencement of examination, you may visit our 

website www.ignou.ac.in and  download Hall Ticket and report to Examination Centre with your identify. 

7. Normally the Study Centre is the Examination centre. In case you wish to take examination at a particular centre. In case 

you wish to take examination at a particular centre, the code of your chosen centre be filled up as Examination Center Code 

.However, if Examination Centre chosen by you is not activated, you will be allotted another Examination Centre under the 

same Region. 

8. Change of Examination Centre, once allotted, is not permissible under any circumstances. 

9. Please write correct course code(s) as indicated your Programme Guide, failing which the course(s) will not be included in 

Hall Ticket for taking examination. (For example ECO-01 MS-02.) 

10. In case wrong/invalid course code is mentioned in examination form, the course will not be included in the Hall Ticket and 

the examination fee paid will not be refunded. 

11. Students are advised to enclose/forward only the Examination fee along with this form .Any other fee forwarded with the 

Exam fee will result in rejection of the Examination Form. 

12. Student of BA/B.Com/ BCA/BTS Programme can take examination curses up to 48 credits and those of Management 

Programme can take examination for a maximum of 8 courses at a time. 

13. Examination Form can also be submitted with the requisite fee (with or without late fee) within the stipulated dates at the 

respective Regional Centres. 

14. Examination fee once paid will not be refunded / adjusted.  

 

http://www.ignou.ac.in/
http://www.ignou.ac.in/
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

STUDENT EVALUATION DIVISION 

 

APPLICATION FORM FOR RE-EVALUATION OF ANSWER SCRIPTS 

 

(Rules & regulations are mentioned on the reverse side of this form. Please go 

through them carefully before filling up the form). 

 
1.  Name : ____________________________________ 

 

2.  Programme:            Enrolment 

No:  

 

 

3.  Address: .................................................................................................................... .................  

 

............................................................................................................................. ........................ 

 

................................................................ Pin  

 

 

4.  Month and Year of the Examination: .....................................................................................  

 

5.  Examination Centre Code:   

 

6.  Address of the Examination Centre: ............................................................. ......................... 

 

............................................................................................................................. ........................ 

 

7.  Courses, in which    COURSE CODE   MARKS/GRADE OBTAINED  

re-evaluation is sought  

.............................   ...............................  

.............................   ...............................  

.............................   ...............................  

.............................   ...............................  

.............................   ...............................  

 

8.  Fee detail:- 

 

(The fee for Re-evaluation of answer script is Rs. 500/- per course, which is to be paid through demand 

draft drawn in favour of 'IGNOU' & payable at the City of Evaluation Centre)  

 

No. of Course(s): ………….…… X Rs. 500/-  = Total Amount: ........................... 

 

Demand Draft No. ………………….    Date: ...…………........................ 

 

Issuing Bank: ..…………………………………………………………………...................... 

 

 

Date:.............................       (Signature of the student) 

                                                                      

P.T.O. 

         

  

      

  

Form No.4 

http://www.ignou.ac.in/
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RULES & REGULATION FOR RE-EVALUATION OF ANSWER SCRIPTS 

 

1.  The request for re-evaluation by the student must be made before 31st March for December TEE and 

30th September for June TEE or within one month of declaration of results, whichever is later. 

 

2.  The date of declaration of result will be calculated from the date on which the result are placed on the 

IGNOU website. 

 

3.  After re-evaluation, the better of the two scores of original marks/grade and marks/grade after re-

evaluation will be considered.  

 

4.  The revised marks/grade after re-evaluation shall be communicated to the student on receipt of re-

evaluation result and result of re-evaluation will also made available on the IGNOU website at 

www.ignou.ac.in. The minimum time required for re-evaluation shall be 30 days from the date of 

receipt of application. 

 

5.  Re-evaluation is permissible in TEE only and not in the Project/Dissertation Practicals/Lab courses, 

Workshops, Assignments & Seminar etc. 

 

6.  On the top of the envelope containing the prescribed application form, Please mention 

‘APPLICATION FORM FOR RE-EVALUATION OF ANSWER SCRIPTS’ 

 

7.          Application form must reach within the prescribed dates at the following address:- 

 

 
                                                

 

Sl. 

No. 

Address  of  Evaluation Centre Jurisdiction of Evaluation Centre 

(i)  Dy. Registrar 

Evaluation Centre 

Block-5, IGNOU 

Maidan Garhi, New Delhi-110068 

All Examination Centres within Delhi-1, Delhi-2, Delhi-3, All Schools and 

Divisions at Hqs. 

(ii)  Dy. Registrar 

Evaluation Centre 

Periyar Thidal, No.50, EVK Sampath Road 

Vepery , Chennai – 600 007  

All Examination Centres in Chennai, Hyderabad, Port Blair, Vijayawada, 

Trivandrum, Cochin, Bangalore, Madurai, Panaji, Nagpur and Sub-RC 

Vatakara.  

(iii)  Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

2nd Floor, Biscomaun  Tower 

W. Gandhi Maidan , Patna -800 001 

All Examination Centres in Patna, Raipur, Bhuvneshwar, Koraput, Siliguri  

and Raghunathganj. 

(iv)  Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

B-1/33, Sector-H,  Aliganj,  

Lucknow – 226 024 

All Examination Centres in Lucknow, Varanasi, Aligarh, Dehradun, Noida, 

Karnal, Chandigarh, Khanna, Shimla, Jammu and Srinagar, 

 

 

(v)  Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

1st Floor, MSFC Building 

270, Senapati Bapat Road, Pune – 411 016 

All Examination Centres in Pune, Ahmedabad, Bhopal, Jabalpur, Jaipur, 

Rajkot and Mumbai. 

(vi)  Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

H/No.71, GMC  Road 

Christian Basti, Guwahati – 781 005 

All Examination Centres in Guwahati, Itanagar, Imphal, Shilong, Agartala, 

Gangtok, Kohima and Aizwal. 

(vii)  Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

Bikash Bhavan,  

4th Floor, North Block, 

Bidhan Nagar (Salt Lake City) 

Kolkata-700091. 

All Examination Centres in Kolkata, Darbhanga and Ranchi. 
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

STUDENT EVALUATION DIVISION 

 
APPLICATION FORM FOR ISSUE OF DUPLICATE STATEMENT OF MARKS/GRADE CARD 

 
 

1.  Name : ____________________________________ 

 

2.  Programme:            Enrolment 

No:  

 

 

3.  Address: .................................................................................................................... .................  

 

..................................................................................................................................................... 

 

................................................................ Pin  

 

 

4.  Fee detail:- 

 

( The fee for duplicate grade card is Rs. 150/-, which is to be paid through demand draft drawn in 

favour of ‘IGNOU’ & payable at ‘New Delhi’) 

 
Demand Draft No.: …………………………   Date: ……...................................... 

 

Issuing Bank: .……………………………………………………………………...................... 

 

 

Phone:  

 

Date: 

 

For filled in form with the requisite fee is to be sent to: 

 

 

The Registrar, 

Student Evaluation Division, 

Indira Gandhi National Open University,  

Maidan Garhi, 

New Delhi-110068 
  

         

  

      

  

Form No.5 

http://www.ignou.ac.in/
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

STUDENT EVALUATION DIVISION 
 

APPLICATION FORM FOR EARLY DECLARATION OF RESULT OF TERM-END EXAMINATION 
 

(Rules & regulations are mentioned on the reverse side of this form. Please go through them carefully before 

filling up the form). 

 

1.  Name : ________________________________________________________________ 

 

2.  Programme:        Enrolment No:  

 

3. Address: 

.........................................................................................................................................  

.................................................................................................................................................... 

........................................................................................ Pin 

 

4. Reason for early declaration of result: ____________________________________________ 

_____________________________________________________________________________ 

(enclose a copy of the documentary evidence specifying the reason for early declaration) 

 

5.  Courses(s) detail for early evaluation:- 

S. No.   Course Code    Date of Examination  

 

1.   ------------------------   ---------------------------- 

2.   ------------------------   ---------------------------- 

3.   ------------------------   ---------------------------- 

4.   ------------------------   ----------------------------  

 

6.       Exam. Centre details, from where you have to appear/appeared at Term-end Examination: 

 

Exam. Centre Code:             Address of Exam. Centre:     ___________________ 

 ___________________ 

___________________ 

___________________ 

7.  Fee detail:- 

 

(The fee for early declaration of result is Rs. 700/- per course, which is to be paid through 

demand draft drawn in favour of 'IGNOU' & payable at the City of Evaluation Centre)  

 

No. of Course(s): ………….…… X Rs. 700/-  = Total Amount: ….......................... 

 

Demand Draft No.: …………………………    Date: 

……...................................... 

 

Issuing Bank: .……………………………………………………………………...................... 

 

 

Date:.............................       (Signature of the student) 

       P.T.O. 

 

 

 

         

  

      

  

Form No.6 
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RULES & REGULATIONS FOR EARLY DECLARATION OF RESULTS 

 

1.  Request for early declaration of results will be entertained for final semester/year or maximum of 4 

backlog courses only, subject to the following conditions:- 

 

(i) The student has been selected for higher study/employment and statement of marks/grade 

card is required to be produced to the institute by a particular date, which is before the 

prescribed dates of declaration of the University's results. 

(ii) The student has completed all the other prescribed components except the term-end 

examination of the courses, for which early evaluation has been sought. 

 

2.  Application for early declaration, for the reasons such as to apply for recruitment/higher study/post 

and promotion purpose etc. will not be entertained. 

 

3. Application without enclosing documentary evidence specifying the reason for early declaration 

will not be entertained.  

 

4. Application form must reach at the following address before the date of the examination for the 

course (s) for which early evaluation is sought:- 

 

Sl.No. Address  of  Evaluation Centre Jurisdiction of Evaluation Centre 

i. Dy. Registrar 

Evaluation Centre 

Block-5, IGNOU 

Maidan Garhi 

New Delhi-110068 

All Examination Centres within Delhi-1, Faridabad, Gurgaon, 

Noida and Gaziabad. 

ii. Dy. Registrar 

Evaluation Centre 

Periyar Thidal 

No.50, EVK Sampath Road 

Vepery Chennai – 600 007 

All Examination Centres in Andra Pradesh, Kerala, Karnataka, 

Tamil Nadu (area under Madurai RC), Maharashtra (area under 

Pune RC) Andaman & Nicobar Islands.  

iii. Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

2
nd

 Floor, Biscomaun  Tower 

W. Gandhi Maidan  

Patna -800 001 

All Examination Centres in Orissa, West Bengal, Jharkhand, 

Chhattisgarh, Uttar Pradesh (area under the jurisdiction of 

Lucknow RC) Bihar (area under Darbhanga RC) 

iv. Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

B-1/33, Sector-H,  Aliganj 

Lucknow – 226 024 

All Examination Centres in Himachal Pradesh, Uttaranchal, 

J&K, Uttar Pradesh (areas under Varanasi & Aligarh RCs) 

Chandigarh, Haryana, Punjab. Bihar (areas under Patna RC) 

Assam.  

 

 

v. Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

1
st
 Floor, MSFC Building 

270, Senapati Bapat Road 

Pune – 411 016 

All Examination Centres in Gujarat, Madhya Pradesh, Mumbai, 

Maharastra (areas under Mumbai and Nagpur, RCs) Rajasthan 

Tamil Nadu (area under Chennai RC), Goa.  

vi. Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

H/No.71, GMC  Road 

Christian Basti 

Guwahati – 781 005 

All Examination Centres in Tripura, Nagaland. Mizoram, 

Sikkim, Manipur, Arunachal Pradesh, Meghalaya. 
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STUDENT REGISTRATION AND EVALUATION DIVISION 

INDIRA GANDHI NATIONA OPEN UNIVERSITY 

MAIDAN GARHI,NEW DELHI – 110068 

 
RE-ADMISSION FORM 

(For CJD Programme) 
 

 
1. Name and address of the Student: ________________________________ 

 

2. Programme Code:   

 

 

3. Enrollment No.  

 

4. Regional Centre Code  

 

6. Study Centre Code 

 

7.  Details of course(s) not completed for which re-admission is sought. 

 

  

                                                                                                                            

 

 

 

 

 

 

 

 

 
8. Details of re-registration for the missed year(s)/semester (s), if any: 

        
9. Total Fee (col.No.6+7) Rs._________ enclosed vide Demand Draft No. 

______________________ Date __________ of _______________________________________ 

(Name of Bank) (DD should be drawn in favour of “IGNOU” payable at New Delhi) 

                                                                                                                    

    Signature of Student 
Dated: __________________________ 

 

 

 

 
 

S. 

No. 

Course 

Code 

Title of the Course  Credits  Course fee (Rs.) 

     

     

     

     

     

     

  Total Rs. 

 
 

Year(s) 

semester(s) 

Course Code(s) of the missed year(s)/semester(s) Re-registration fee RS. 

 

 

  

Mail this Re-admission form along with  

DD to Registrar, SRD, IGNOU, Maidan 

Garhi, New Delhi-110038 on or before the last 

date mentioned above. 

Date for 

Submission  

1
st
 Aug. to  

31 Oct. 

         Or 

1
st
 February 

30
th

 April 

 

FORM: 7 

http://www.ignou.ac.in/
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Note: For Re-admission fee please check from the IGNOU web site. Please retain a copy of this form 

for any future reference. 

(For Change of Address, send it duly filled-in to the concerned Regional Director, 

who will forward it to the Director (SRD), Maidan Garhi, New Delhi after 

verification). 

 

 

Application for change of Address 

          

 Date: ________________ 

 

To, 

 

The Registrar ,SRD 

IGNOU 

Maidan Garhi 

New Delhi- 110068 

 

THROUGH THE REGIONAL DIRECTOR CONCERNED 

 

                                                    Enrolment No. 

____________________________ 

         Programme: 

______________________________ 

         Name (in Caps) 

___________________________ 

 

1. DETAILS FOR CHANGE/COURRECTION OF MAILING ADDRESS 

 

 

New Address     Old Address 

__________________________  ________________________ 

__________________________  ________________________ 

__________________________  ________________________ 

 

City _________________    City ________________ 

Pin _____________     Pin ______________ 

State ______________________   State ___________________ 

 

 

 

                                                                                                         

____________________ 

   Signature of the Student 

FORM: 8 
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

MAIDAN GARHI, NEW DELHI-110068 
APPLICATION FORM FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT 

 

(Rules & regulations are mentioned on the reverse side of this form.  Please go through them 

carefully before filling up the form). 

 

Prescribed dates for submission of form:-1
st
 March to 15

th
 April for December Term-end Exam. 

1
st
 September to 15

th
 October for June  Term- end 

Exam.   

 

1. Name ……………………………………………………………………………………….................... 

 

2. Programme:                                           Enrolment No: 

  

3.  Address:…………………………………………………………………………………….................... 

 

              ……………………………………………………………………………………………….......... 

 

               

…………………………………………………..................................................  Pin Code  

 

 

4.      Detail of the course(s), for which photocopy of the answer script(s) is/are required: 

 

(a) Term-end examination: June/December………………. 

 

(b) Exam Centre Address 

               

(c) Exam Centre Address: ……………................. 

               

….…………………………………………........................ 

………………………………………………………..............  

 

 (d) Course(s): ………………………………………………………………………....................... 

5. Fee details:- 

 (The fee for this purpose is Rs. 100/- per course, which is to be paid through demand draft drawn in favour 

of IGNOU & payable at the City of Evaluation Centre) 

 

 No. of Course(s): …………..…… X  Rs. 100/-                =              Total Amount: ...............……..... 

  

 Demand Draft No.: …………………………                                    Date: ..........………………….....  

  

 Issuing Bank: ……………………………………………………………………………....................... 

 

6. Self attested photocopy of the Identity Card :    Attached/Not attached   

 issued by the University 

UNDERTAKING 

 

I hereby undertake that the answer script(s), for which photocopy(ies), applied for, belongs to me.  For this 

purpose, I am enclosing self attested photocopy of my Identity Card issued by the University.  In case, my 

statement is found false, the University may take action against me as deemed fit.  

 

Date: ………………                         

Signature……………………………… 

 

Place: ………………                         

Name:…………………………………..   

 

P.T.O. 

         

 

      

 

Form No.9 
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RULES & REGULATIONS FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT 

 
1. Photocopy(ies) of the answer script(s) shall be provided to the students from December-2008 term-end 

examination (TEE), onwards. 

2. The fee for photocopy of the answer script shall be Rs. 100/- (Rupees One Hundered Only) per course.  Fee  

shall be paid in the form of a Demand Draft drawn in favour of IGNOU and payable at New Delhi. 

3. Application form without self attested photocopy of the Identity Card of the student will not be entertained.  

4. Student‟s application form for photocopy(ies) of the answer script(s) shall reach the Concerned Authority (as 

mentioned below in the last para) alongwith the prescribed fee within 45 days from the date of declaration of 

results.  The date of receipt of application for June term-end examination shall be by 15th October and for 

December term-end examination by 15th April or within 45 days from the date of declaration of result on the 

University's website, whichever your later.   

5. The students, who find that any portion of the answer was not evaluated or any totaling error is noticed, may 

point out the same and submit their representation  alongwith a copy of the answer script supplied to them 

within 15 days.  No other query regarding evaluation of answer script shall be entertained. 

6. The students, who intend to apply for photocopy(ies) of the answer script(s) may simultaneously apply for re-

evaluation, if they so desire.  The last date for submission of application for re-evaluation will not be extended 

to facilitate them to point out discrepancy in the evaluation. 

7. The application form duly filled-in may be sent to the following address except CPE & DPE programmes:- 

 

Sl.No. Address  of  Evaluation 

Centre 

Jurisdiction of Evaluation Centre 

1. Dy. Registrar 

Evaluation Centre 

Block-5, IGNOU 

Maidan Garhi 

New Delhi-110068 

All Examination Centres within Delhi, Faridabad, Gurgaon, 

Noida and Ghaziabad 

2. Dy. Registrar 

Evaluation Centre 

Periyar Thidal 

No.50, EVK Sampath Road 

Vepery Chennai – 600 007 

All Examination Centres in Andhra Pradesh, Kerala, 

Karnataka, Tamil Nadu (area under Madurai  RC), and 

Maharastra ( area under Pune RC), Andaman & Nicobar 

Islands  

3. Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

2
nd

 Floor, Biscomaun  Tower 

W. Gandhi Maidan  

Patna -800 001 

All Examination Centres in Orissa, West Bengal, 

Jharkhand, Chattisgarh , Uttar Pradesh ( area under the 

jurisdiction of Lucknow RC), Bihar (area under Darbhanga 

RC)   

4. Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

B-1/33, Sector-H,  Aliganj 

Lucknow – 226 024 

All Examination Centres in Himachal Pradesh, Uttaranchal 

, J&K, Uttar Pradesh     (areas under Varanasi & Aligarh 

RCs) Chandigarh, Haryana, Punjab,  Bihar ( areas under 

Patna RC)  Assam 

 

5 Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

1
st
 Floor, MSFC Building 

270, Senapati Bapat Road 

Pune – 411 016 

All Examination Centres in Gujrat, Madhya Pradesh, 

Mumbai, Maharastra ( areas under Mumbai and Nagpur 

RCs)  Rajasthan, Tamil Nadu ( area under Chennai RC), 

Goa   

6 Dy. Registrar 

Evaluation Centre 

IGNOU Regional Centre 

H/No.71, GMC  RoadChristian 

Basti 

Guwahati – 781 005 

All Examination Centres in Tripura, Nagaland, Mizoram, 

Sikkim, Manipur, Arunachal Pradesh,  Meghalaya 

  

8. For the photocopy(ies) of the answer script(s) of CPE & DPE programmes, the application form may be sent to 

the Regional Centre concerned. 
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

STUDENT EVALUATION DIVISION 

APPLICATION FORM FOR ISSUE OF OFFICIAL TRANSCRIPT 

 
1.  Name : ________________________________________________________________ 

 

2.  Programme:            Enrolment No: 

 

3.  Address: 

 ............................................................................................................................. .......  

 

................................................................................................................ .................................... 

  

................................................................ Pin 

 

 

4.  Purpose for which: .................................................................................................................  

transcript is required ...................................................................................................... ......... 

 

5.  Fee detail:- 

 

Fee for the official transcript:- 

 

Rs. 200/- per transcript, if to be sent to the student/institute in India. 

Rs. 400/-  or US $100 per transcript, if required to be sent to the Institute outside India by the 

University. (The requisite fee is required to be paid through demand draft drawn in favour of 'IGNOU' 

& payable at 'New Delhi')  

 

No. of transcript(s)………… X Rs. 200/  or Rs. 400/-or US$100 Total Amount: Rs..............Required 

 

Demand Draft No.: ………………………     Date: ………....................... 

 

Issuing Bank: ...………………………………………………………………………..................  

 

6.  Whether the transcripts to be mailed by the University: Yes/No (please tick) 

 

7.  Name & Address of the University/Institute/Employer (In capital letters) to whom transcript is 

required to be sent (attached a separate list, if required) 

.................................................................................................................................................... 

....................................................................................................................................................

 ....................................................................................................................................................  
 

 

Date:.............................       (Signature of the student) 

 

The filled in form with the requisite fee is to be sent to:- 

 

The Registrar,  

Student Evaluation Division, 

Indira Gandhi National Open University,  

Maidan Garhi, 

New Delhi-110068. 
 

Note:-  The students are required to enclose same number of legible photocopies of both 

             sides of the statement of marks/grade card issued to them, as the number of   

             transcripts required.  

 

 

 

 

 

         

  

      

  

Form No. 10 
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

MAIDAN GARHI, NEW DELHI-110068 

APPLICATION FORM FOR IMPROVEMENT IN DIVISION/CLASS 
 

(Rules & regulations are mentioned on the reverse side of this form. Please go through 

them carefully before filling up the form). 
 

Prescribed dates for submission of form:-1
st
 to 30

th
 April for June Term-end Exam. 

1
st
 to 31

st
 October for December Term- end Exam.   

 

1.  Name: _________________________________________________________________ 

 

2.  Programme:        Enrolment No:  

 

3. Address: 

............................................................................................................................. .............................  

........................................................................................... ............................................................... 

........................................................................................ Pin 

 

4. Term-end examination, in which programme completed June and 

December ……………. 

Total marks/Overall point grade obtained   Percentage obtained  

 

………………………………………………  …………………………….. 

(Please enclosed photocopy of the statement of marks/grades card) 

 

5.  Courses(s), in which   COURSE CODE  COURSE CODE 

 improvement is sought:  

 

1. ------------------------  4.  ---------------------------- 

2. ------------------------  5.  ---------------------------- 

3. ------------------------  

 

(iii) Fee details:- 

 (The fee for Improvement in Division/Class is Rs. 500/- per course, which is to be paid through demand 

 draft drawn in favour of IGNOU & payable at New Delhi) 

 

 No. of Course(s): ………….…… X Rs. 500/-  = Total Amount: ….......................... 

 

 Demand Draft No.: …………………………   Date: ……...................................... 

 

 Issuing Bank: .……………………………………………………………………...................... 

 

(iv) Term-end examination, in which you wish to appear:- June/December…………………… 

(v) Examination centre details, where you wish to appear in term-end examination:- 

 

 Exam. Centre Code……………….   City/Town ……………………………………… 

                         ………………………………………... 

 

UNDERTAKING 

 

I hereby undertake that I shall abide by the rules & regulations prescribed by the University for improvement in 

Division/Class. 

 

 

Date:.............................      Signature………………….. 

Place: ………………...      Name:……………………... 

         

  

      

  

Form No. 11 
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RULES & REGULATION FOR IMPROVEMENT IN DIVISION/CLASS 

 

 The improvement of marks/grades is applicable only for the Bachelor’s/Master’s 
Degree Programmes, who have completed the programme. The eligibility is as 
under:- 

a) The students of Bachelor‟s/Master‟s Degree Programmes who fall short of 2% 

marks to secure 2
nd

 and 1
st
 division. 

b) The students of Master‟s Degree Programmes only, who fall short of 2% marks 

to secure overall 55% marks. 

 Only one opportunity will be given to improve the marks/grade. 
 The improvement is permissible only in theory papers. No improvement is 

permissible in Practicals/Lab courses, Projects, Workshops and Assignments etc. 
 Under the Provision of improvement, a maximum of 25% of the maximum credits 

required for successful completion of a programme shall be permitted. 
 Students wishing to improve the marks will have to apply within six months from the 

date of issue of final statement of marks/grade card to them, subject to the 
condition that their registration for the programme/course being applied for 
improvement, is valid till the next term-end examination in which they wish to 
appear for improvement. 

 No student will be permitted to improve if maximum duration to complete the 
programme, including the re-admission period, has expired. 

 After appearing in the examination for improvement, better of the two 
examinations, i.e. marks/grade already awarded and the marks/grade secured in the 
improvement examination will be considered. 

 In case of improvement, the month and year of completion of the programme will be 
changed to the Term-end examination, in which students appeared for 
improvement. 

 Students will be permitted for improvement of marks/grades provided the 
examination for the particular course, in which they wish to improve, is being 
conducted by the University at that time. 

 On the top of the envelope containing the prescribed application form,  

Please mention “APPLICATION FORM FOR IMPROVEMENT IN 

DIVISION/CLASS. 

 Application form must reach within the prescribed dates at the following address:- 

 

 

The Registrar, 

Student Evaluation Division, 

Indira Gandhi National Open University,  

Maidan Garhi, 

New Delhi-110068 
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Fee for issuing a duplicate of (a) Diploma (b) Degree & (c) Certificate Rs. 200/- payable by means of 

demand draft in favour of IGNOU, New Delhi. 

 

Note:  To be filled in duplicate, original copy will be forwarded by Regional Director to Director (SRE) 

and duplicate copy to be retained by the Regional Director for reference. 

 
INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

MAIDAN GARHI NEW DELHI-110068 

FORM OF APPLICATION FOR ISSUE OF DUPLICATE COPY OF UNIVERSITY 

DIPLOMA /DEGREE / CERTIFICATE 

 

 

Note: For Instructions, please see reverse. 

 

 
To 

 

The Registrar  

Student Evaluation Division 

Indira Gandhi National Open University 

Maidan Garhi 

New Delhi – 110068 

 
Sir, 

 

I wish to have  a duplicate copy of my Diploma / Degree / Certificate for the Programme  

__________________________________________Examination for the following reasons: 

 

The prescribed fee of Rs.200.00is submitted herewith 

 

The required particulars are given below 

 

Name of Candidate (in Block letters in English): _________________________________________ 

 

(in Hindi) : _________________________________________________________________________ 

 

Father’s Name (in Block Letters): ______________________________________________________ 

 

Programme:                                                                              Enrolment No: 

 

 

Examination passed in Term End Examination – June/December, 20________ 

 

Result: __________________ Grade / Division: _____________________________ 

 

 

 

 

Name of the Study Centre: _______________________________________ 

 

Name of the Regional Centre: _____________________________________ 

 

& other particulars:  ___________________________________________ 

 

Full Permanent Address of student: 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

Form No. 12 

Received Rs.  ____________________ 

 

Bank Draft No. _________________ 

 

                                   Dealing Assistant 

                                        IGNOU 
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I solemnly declare that particulars given above are correct to the best of my knowledge 

 

                                                                                                                                                

Yours Faithfully, 

 

      

Signature of the Student 

     Postal Address ________ 

          

 ______________________ 

                                                     

 ______________________ 

            

Date: 

 

I certify that the above entries made by the application are correct. 

 

Signature of Regional Director with Stamp 
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8.  LIST OF REGIONAL CENTRES 

S. 

No. 

Name of 

RC’s 

Code Address Operational Area 

1. Jaipur 23 Regional Director 

IGNOU Regional Centre 

70/79, Sector-7, Patel Marg, Mansarovar, 

Jaipur-302020  

Rajasthan 

0141-2785750/2274292/8785763 

0141-2784043 

ignou@raj.nic.in  ignou_rj@nic.in 

 

State of Rajasthan 

2. Mumbai 34 Regional Director 

IGNOU Regional Centre 

OM Leva Vikas Niketan 

Nanepada Road, Mulund (E) 

Mumbai-400081 
Tel: 022-25633159 
rcmumbai@ignou.ac.in  
ignourcmumbai@gmail.com 
 

State of Mahrashtra 

 

        

9.  PROGRAMME STUDY CENTRES 

S. 

No. 

Name of PSC’s Code Address 

1. Jaipur 23107 P Arch Academy of Design, Plot No. 9,  

Govind Marg, Malviya Nagar,  

Institutional Area Malviya Nagar,  

Jaipur-302017  

Rajasthan (India) 

0141-4060500/02/03 

0141-4060501(F) 

 

2. Mumbai 49028P Indian Institute of Jewellery Ltd. 

Modern Centre, Sane Guruji Marg, 

Mahalaxmi, Mumbai-400011 

 

 

 

mailto:ignou_rj@nic.in
mailto:rcmumbai@ignou.ac.in
mailto:ignourcmumbai@gmail.com

