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Dear Students,

As explained in the Programme Guide, you have to do one Tutor Marked Assignment in each
course.

We are sending the assignments for BEVAE-181, BEGLA-136 or BHDLA-136, BCOC-132
and BCOS-183 together.

Assignment is given 30% weightage in the final assessment. To be eligible to appear in the
Term-end examination, it is compulsory for you to submit the assignments as per the schedule.
Before attempting the assignments, you should carefully read the instructions given in the
Programme Guide.

1. Those students who are appearing in December 2026 Term End Examination they have to
submit latest by in 15 October 2026.

2. Those students who are appearing in June 2027 Term End Examination they have to submit
latest by in 15 March 2027.

You have to submit the assignments of all the courses to the Coordinator of your Study Centre.



TUTOR MARKED ASSIGNMENT

COURSE CODE : BEGLA-136

COURSE TITLE : ENGLISH AT THE WORK PLACE
ASSIGNMENT CODE : BEGLA-136/TMA/2026-27
COVERAGE : ALL BLOCKS

Maximum Marks: 100

Note: Attempt all the questions.
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Part— A
Write short notes on the following:
a) Difference between a portfolio and resume
b) Common Gender Perceptions
c) Workplace Etiquette
d) Importance of Good Customer Service
Part— B

Write a short paragraph describing any person from your institution/workplace.
List a few common body gestures and explain what each one communicates or signifies.
Make a presentation for your organization on sustainable workplace practices.

You are interested in applying for the position of a marketing executive in a company. Write
a covering letter for this position, showing how you are suitable for the job.

Discuss the characteristics of work Ethics by giving suitable examples.

Part-C

Create a Curriculum Vitae (CV) for your desired job, clearly highlighting your educational
qualifications, professional experience, achievements, and other relevant details tailored to
the position.

You are preparing for an interview for the position of a Research Analyst at a reputed
institution. List ten likely interview questions along with your well-thought-out answers.
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