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INSTRUCTIONS FOR ASSIGNMENTS:

As part of MLIS Programme, each candidate has to do one Tutor Marked Assignment (TMA),
and a seminar/practical in each of the six core courses and two electives selected by her/him.

Assignment and seminar/practical carry 30% weightage each in the continuous evaluation of a
course. The term-end examinations carry 70% weightage.

The assignments as well as seminars/practicals will be evaluated at the study centre and the respective
percentage (30 per cent) of marks will be added to their percentage of marks obtained at the term-
end examination. Each candidate will have to complete assignments as well as participate in the
seminars/practicals in order to qualify for the term-end examination. Candidates are, therefore,
advised to take assignments and the seminars/practicals seriously, complete the assignments in
time and ensure their participation in the seminars/practicals.

Note: You can write your assignments in English as well as in Hindi medium.
Instructions for Tutor Marked Assignments

1) The validity of the assignment is ONE YEAR. Those who take admission in January
session or July session have to attempt the assignments for that session only. If they
fail to submit their assignments before the due date of the particular session, they are
supposed to attempt the fresh set of assignments of subsequent sessions (e.g. if a
student of January 2026 session fails to submit her/his assignments till 30" September
2026, s/he will have to attempt the fresh assignments of January 2027 session).
Similarly, those who take admission in July session have to attempt the assignments of
July session only. If they fail to submit their assignments before the due date of the
particular session, they are supposed to attempt the fresh set of assignments of
subsequent sessions (e.g. if a student of July 2025 session fails to submit her/his
assignments till 31 March 2027, s/he will have to attempt the fresh assignments of
July 2027 session).

2) Write your Enrolment Number, Name, Full Address and Date of Despatch at the top right-
hand corner of the first page of your answer sheet.

3) Write the Programme Title/Code, Course Title/Code, Assignment Number and Name and
Code of the Study Centre on the left-hand corner of the first page of your answer sheet.

The top of the first page of your answer sheet for each assignment should be as follows:

Programme Title/Code .......................... Enrolment No. ...
Course Title/Code ...........cooeeiiininn, . Name
Assignment Number ........................... Address ......oooeiiiiiiii
Study Centre (COde) ....eevvieniiniieiieit ceee e,
Study Centre ......couviniiiiiiiii et e

Date .ooovveiiiii



(Note

: Candidates are required to follow this format strictly otherwise the assignments may not

be evaluated.)

4)

S)

6)

7

8)

9)

Your answer sheet should be complete in all respects. Make sure you have answered all
the questions in an assignment before you submit them. Incomplete answer sheets will
bring you poor grade/marks.

As far as possible students are advised to give the relevant points from the course material
and elaborate their answers and explanation in their own language instead of reproducing the
language of the course materials. Do not reproduce your answers from the units. If you
reproduce from units, you will get a zero.

Do not copy from the answer sheets of other students. If copying is noticed, the
assignments of such students will be rejected.

Typed and computer print assignments are not permissible.

Use only foolscape size paper for your answers, ordinary writing paper, neither too thick nor
too thin, will do.

Leave 3" margin on the left and at least 4 lines in between each answer in an assignment.
This will enable your Counsellor to write useful comments in appropriate places. Write
question number with each answer.

10) The evaluated assignments will be returned to you by the Coordinator of your Study

Centre. This will enable you to improve in your future assignments as well as in the term-
end examinations.

11) The Tutor Marked Assignments should be sent to the Coordinator/Programme In-charge of

the Study Centre allotted to you.

http://www.ignou.ac.in/prevyrpapers/pyq_papers.htm

For sample Term End Examination question papers
of previous years, please visit:




MLI- 102: Management of Library and Information Centres
Tutor Marked Assignment

Course Code: MLI-102

Coverage:
Units: 1-18

Note: Answer all questions. All questions carry equal marks.

1.1

1.2

2.1

2.2

3.1

3.2

4.1

4.2

5.0

“Economic incentives are strong enough to motivate workers”. Discuss pros and cons
of the statement in the light of scientific management theory

OR
Why do employees resist change? Explain with examples from librarianship.

What is ‘operations research’? Discuss how it can be implemented in library and
information centres.

OR
Differentiate between ‘flow process chart and ‘decision flow chart’. Explain the

process of book discharging using a ‘decision flow chart’.
"The prices of information products and services depend upon their demand and
supply." Discuss.

OR
What is work analysis? How does it help in effective management of libraries?

Discuss how would you implement and evaluate a marketing programme.

OR
Explain different methods of Financial Estimation. State which method is appropriate
for libraries and information centres?

Write short notes on any two of the following:

a. Models of Organisation Structure
b. Library as a system
c. Budget Justification

d. E-Marketing Benefits
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MLI-102: Management of Library and Information Centres

Seminar
Course Code: MLI-102
Coverage: Assignment Code: AST/SEM/ Jul.2026-Jan.2027
Units: 1-18 Total Marks: 50

A student has to present a seminar as per the guidelines provided in Annexure-1 of the Programme
Guide. The topic of the seminar will be decided by the counsellor of the course based on the model
topics suggested in the Programme Guide. The performance of the student will be evaluated at the
study centre.
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