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vices will maintain such financial records and initial accoyns -
cial to their activities as indicated in the respective Chapters of lhisec?g'
and the Account Code. . 3

X - Internal Audit/Concurrent check of Financial Transactiong p
Accounts '

10. (1) The Finance Officer will make appropriate arrangemen, for
such effective internal checks, as are necessary calculated to;

(a) ensure maintenance of correct accounts;
(b) prevent and detect errors and irregularities of fraud; and

(c) guard against waste, loss or leakage of University money, stores o
property.

(2) All other financial transactions concerning receipts and payments of
the University and accounts registers shall be subjected to pre-check and

concurrent audit by rotation on a suitable scale as prescribed in the
Account Code.

Objective and Scbpe of Internal Audit

(3) (i) The objective of internal auditing is to assist the management in
the effective discharge of its responsibilities by furnishing it with objec-
tive analysis, appraisals, recommendations and pertinent comments
concerning the activities réviewed and making the whole scheme of in-
ternal audit purposeful and relevant to the present day requirements.

(ii) ;t is impgrtant that the internal audit should not be confined 10
routine checking of records. The Internal Audit Officer should on the
other hand be. concerned with a view of .a]] operations of a University

and should aid the management by conducting an audit which is known
as ‘Management Auditing’ or ‘Operationa] Auditing’.

(iii) In order. t? measure the effectiveness of the various internal con |
trols of the D1v1§1ons/Centres/Unjts, the Internal Audit Officer shouldi |
(a) Undertake checks in sufficient ¢ ‘

cords and reports do actually reflect ¢
clearly.

(c) Check whether the palicjes an
Minutes of the Board of Management of the U
e

Grtife v d ¢ ﬂh\d_ Manuals or other written instructiong are ni“'fersity, Office Orders:
e (d) Undertake follow-up of systemsg and °Omplied with,
;nmmﬁ Terdl€ operating properly and effectively, , Procedy

, nd
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aut|‘0”s°d variations. As nccessary, he would offer '
for improvements Of NECCSSary review recommendations

"\ gerve as a useful liaison officer betwe
. e
( ) n top management and lower

evels of management.

(iv)
Rules an

,) Allthe agreements relating to major work
_ _ s and
nents relating to minor works shall be scrutinised bsetrli:: rll:]igfn()flaireﬁ .
al Audit

Officer-

vi) The Internal Audit Officer is authorised :
( | verification of cash and stock. ed to conduct surprise phy-

[nternal Audit should conduct audit :
4 Orders. of sanctions and audit against

sica
vii) The Internal Audit Officer will also function as a S . i
: tores Verifica-
on Officer (See 'R.ule_ 6(9) Chapter XVII Stores). He Shall a?af;Ct
non-CUStOdla‘{ verification by a team of stock verifiers who should Cogn
- duct the verification throughout the year. -

Details @8 regards quantum/extent of internal Audit of various transac-
tions and records and procedural guidelines for conducting internal

qudit, are given in the Account Code.

Spirit of Audit

- (4) The fundamental object of audit is to ensure the value for the money  *
spent by seeing that the expenditure is not wastefully and irregularly in-
curred, and not a mere application of rules and orders to the minute de-
tails which would reduce audit to a mere routine. The prescribed checks
should, therefore, be observed in the spirit and not in the letter as

opposed t0 spirit.

Audit Programme

(5) At the COmmencement of each year an audit programme covering

the various fields of work to be conducted during the year by the Inter-

nal Audit Branch must be drawn Up by the Internal Audit Officer and .
gotapproved by the Finance Officer. The Programme SO drawn upshall

be submitted to the Vice-Chancellor‘.

* Results of Audit
(6) (a) The Internal Audit Officer shall prepare a Quarterly R;‘pgrl for
 Submission to the Vice-Chancellor of important points noticed im [nter”
nal Audit on which action is pending:

Cotrfeecd Lo (r:) :fhe Internal Audit Officer shall prep
G J@\,} 0;3'.?1011 to the Board of Management, {
q”“‘ (g IMportant points oticed in Internd

2 i "
ot 90 &, TAaing.
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b4 The Internal Audit Officer

(7) The Internal Audit Officer shall .work u
and supervision of the Finance folcer- He s
Officer in the items of work listed in the

on Internal Audit.

Cordrdt <o “’LMJ )
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