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Note : The question paper is in two Parts. 

Attempt both Parts as per instructions 

given therein. Illustrate your answers 

with suitable examples and diagrams, 

wherever necessary. Write the relevant 

question number before writing the 

answer. 
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 Part—I  

1. Answer any four of the following questions 

in about 500 words each : 4×10=40 

(i) Enumerate the functions of 

management. Discuss planning in 

detail. 

(ii) Briefly explain different methods and 

techniques of budgeting. 

(iii) Enumerate different sections of a 

University Library. Explain in detail 

various functions of circulation  

section. 
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(iv) Discuss the need and objectives of 

binding and preservation of material in 

libraries. Describe the different kinds of 

binding. 

(v) Describe the various methods of stock 

verification in libraries. 

(vi) Explain the routines of classification of 

documents used in libraries and 

information centres. 

 Part—II  

2. Write short notes on any six of the following 

in about 250 words each : 6×5=30 

(i) Principles of Frederick W. Taylor 

(ii) Performance appraisal 

(iii) Causes of loss of digital data 
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(iv) Stock guides 

(v) Browne charging system 

(vi) Maslow’s theory of hierarchy of needs 

(vii) Blanket order 

(viii) Participative management 
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iqLrdky; vkSj lwpuk foKku esa  

Lukrd mikf/k  

(la'kksf/kr) (ch- ,y- vkbZ- ,l-) 

l=kar ijh{kk  

twu] 2025 

ch-,y-vkbZ-bZ-&226 % iqLrdky; ,oa  

lwpuk dsUæ dk izcU/ku 

le; % 3 ?k.Vs   vf/kdre vad % 70  

uksV % bl iz'u&i= esa nks Hkkx gSaA fn, x, funsZ'kksa ds vuqlkj 

nksuksa Hkkxksa dks gy dhft,A tgk¡ dgha vko';d gks] 

leqi;qDr mnkgj.kksa vkSj vkjs[kksa ls vius mÙkj dks Li"V 

dhft,A mÙkj fy[kus ls igys lEcfU/kr iz'u la[;k vo'; 

fyf[k,A 
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 HkkxµI  

1- fuEufyf[kr esa ls fdUgha pkj iz'uksa ds mÙkj yxHkx  

500 'kCnksa (izR;ssd) esa nhft, % 4×10=40 

(i) izcU/ku ds dk;ks± dh ifjx.kuk dhft,A fu;kstu dh 

foLrkj ls ppkZ dhft,A 

(ii) ctV cukus dh fofHkUu fof/k;ksa vkSj rduhdksa dh 

la{ksi esa O;k[;k dhft,A 

(iii) fo'ofo|ky; iqLrdky; ds fofHkUu vuqHkkxksa dh 

ifjx.kuk dhft,A ns;&vkns; vuqHkkx ds fofHkUu 

dk;ks± dh foLrkj ls O;k[;k dhft,A 
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(iv) iqLrdky;ksa esa lkexzh dh ftYnlkth vkSj ifjj{k.k 

dh vko';drk vkSj mís';ksa dh ppkZ dhft,A 

fofHkUu izdkj dh ftYnksa dk o.kZu dhft,A 

(v) iqLrdky;ksa esa iz;qDr Hk.Mkj&lR;kiu dh fofHkUu 

fof/k;ksa dk o.kZu dhft,A 

(vi) iqLrdky;ksa vkSj lwpuk dsUæksa esa mi;ksx fd, tkus 

okys izys[kksa ds oxhZdj.k dh fuR;p;kZ dh O;k[;k 

dhft,A 

 HkkxµII  

2- fuEufyf[kr esa ls fdUgha N% ij yxHkx 250 'kCnksa 

(izR;ssd) esa laf{kIr fVIif.k;k¡ fyf[k, % 6×5=30 

(i) ÝsMfjd MCY;w- Vsyj ds fl¼kUr 
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(ii) fu"iknu ewY;kadu 

(iii) fMftVy MkVk ds foyksiu ds dkj.k 

(iv) Hk.Mkj ekxZn£'kdk 

(v) czkmuh ns;&vkns; iz.kkyh 

(vi) eSLyks dk vko';drk inkuqØe dk fl¼kUr 

(vii) ,deq'r vkns'k 

(viii) lgHkkxh izcU/ku 

× × × × × 

 

 

 

 

 

 

 


