
Standard Operating Procedure (SOP)
 for Re-Registration for Extensio

n in Maximum

Duration of Ph.D. programme.

Preamble:

This SOP is framed to provide clarity on the
 detailed procedure to be followed for two ye

ars

extension of Ph.D. duration beyond maximum p
eriod of registration under exceptional or

unforeseen circumstances. It takes int
o account:

IGNOU Ph.D. Guidelines 2022

UGC Ph.D. Regulations 2022 and 2016 (Clause 4.3)

IGNOU Ordinance Clause 5: Removal of Difficulties

Applicability:

This SOP applies to Ph.D. scholars who have:

registered in the PhD programm and exceeded thei
r maximum duration of 8 years (10

years for eligible female/PwD scholars).

⚫ made significant academic progress (≥80% of thesis work completed).

valid documentary proof of hardship (medical, personal, or other extraordinary

circumstances)

Eligibility Criteria:

Scholars may be considered for a one-time re-registration or short-term extension not exceeding

2 years, under the following conditions:

Requirement

Minimum 80% thesis work completed as certified by Supervisor

Valid documentary proof of hardship (medical, personal, or other

extraordinary circumstances)

Required from Supervisor, DRC, School Board

Must be approved by Research Council and / or Vice Chancellor

Criteria

Completion
Status

Justification

Recommendations

Approval

Step-by-Step Procedure:

Step Responsibility
Action

1 Scholar

2 Supervisor

Submit request for re-registration/extension six months prior to the

maximum validity period, i.e. 6 years / 8 years (for female and PwD

students) except any other extraordinary circumstance
s recorded in

writing/and with supportive documents.

Verify thesis progress (≥80%), certify feasibility, and forward

3 DRC Evaluate request, verify progress, and recommend extension (max

2years)
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